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2. BBenenue
[Tonmutuka nHGpopManoHHOM Oe3onacHocTH (nanee - [lomuruka) ['ocynapcTBeHHOTO
OIO/DKETHOTO  YUPEXKJIEHUS JIOMOJIHUTEIBLHOTO 00pa3oBaHusi Topoaa MOCKBBI
“Tpounkast qeTckas IIKojIa UCKycCTB” (najnee - YupekieHne) OonpeiesieT CUCTEMY
B3IJI5110B Ha IpobieMy obecriedeHnst nHpopMalmoHHOH 6e3onacHocTu (ganee - Ub).
[IpencraBisier coboi cHCTEMAaTU3UPOBAHHOE M3JI0KEHHE BHICOKOYPOBHEBBIX LIEJICH
M 337a4 3allUThl, KOTOPHIMH HEOOXOAMMO pYKOBOJCTBOBAThCSI B CBOEH
JIESITEIbHOCTH, & TAKKE OCHOBHBIX MPUHIUIIOB MOCTPOCHUS CHUCTEMBI YIPaBICHUS
uHbopMaImoHHoOH 6e3omacHocThIO (Hanee - CYUDB) Yupexnenus.
Obecnieuenne WHOOPMAITMOHHONW O€30MAaCHOCTH - HEOOXOIMMOE YCJIOBHE IS
YCIIEIIHOTO OCYIIECTBJIEHUS] YCTABHOW JIESITEIbHOCTH Y UPEKICHHUS.
Obecnieuenrie HMHPOPMAIIMOHHON O€30MACHOCTH BKJIIOYAeT B ceOs  Jr0OyIo
JESTEIIbHOCTh, HANpaBICHHYIO Ha 3allluTy HH(POPMAIMOHHBIX PECYypCOB HW/WUIH
HOJIIEPKUBAIOLLIEH UHQPACTPYKTYPHI, [Tonutuka OXBAaThIBAET BCE
aBTOMATHU3UPOBaHHBIE M TEJIEKOMMYHUKALIMOHHBIE CHCTEMBbI, BIAJENIbLEM H
M0JIb30BATEIEM KOTOPBIX SIBISETCS YUpeKICHHE.
Peanuzanus IloauTuku 1ODKHA HMCXOIUTh M3 NPEANOCBUIKH, YTO HEBO3MOKHO
o0ecreyuTh TpeOyeMblil YPOBEHb 3aIUIIEHHOCTH MH()OPMAIMOHHBIX PECYPCOB HE
TOJIBKO C TIOMOIIBIO OTAENBHOTO CpPEACTBAa, HO M C IMOMOIIBI0O WX THPOCTON
COBOKynHOcTU. HeoOXoamMo uX CHCTEMHOE, COTJIaCOBAaHHOE MEXAy Co00it
NpUMEHEHHE, a OTIelbHbIE pa3padaThiBaeéMble JJIEMEHTH HH(POPMAIIMOHHON
CUCTEMBI JTOJIKHBI pACCMaTPUBATHCA KaK 9acTh €IMHON MH(POPMAITMOHHON CUCTEMBI
B 3aIIUIIEHHOM HCIIOJIHEHUU TPH ONTUMATbHOM COOTHOIICHWW TEXHHUYECKUX U
OpTraHU3aIMOHHBIX MEPOTIPUATHH.

2. O003HAYEeHUSI U COKPALIEHUsI

APM ABTOMaTH3UPOBAHHOE pabouee MeCTo

AC ABTOMAaTHU3UPOBAHHASI CHCTEMa

I'BY ["ocymapcTBeHHOE OFOIPKETHOE YUPEKICHUE

b MudbopmarrionHass 6€3011acHOCTh

P HbopMaIoHHbIN pecypc

UcC MudopMmarrioHHast cucrema

UT NubopMariioHHbIe TEXHOJIOTHN

HC/ HecaHKIMOHMPOBAHHBIN JTOCTYII

OK3 Opran KpunTorpaduuecKoi 3amuThl

mo [IporpammHOE 0OecTieucHHE

CK3H CpenctBo kpunTorpadudeckoi 3auThl HHHOPMAITUN
CYUB Cucrema ynpaiieHUs: “HOOPMAIMOHHON O€30MaCHOCTHIO




3. TepmuHbl U onpeaejeHust
ABTOMAaTH3MPOBAHHASl CHCTEMA - CHCTEMA, COCTOSAIIAs U3 TIEpCOHANIa M KOMIUIEKCa
CPEICTB aBTOMAaTH3aIlMU €ro JeATeIbHOCTH, pealusyiomas WHOOPMAIUOHHYIO
TEXHOJIOTHIO BBITOJTHCHUS YCTAHOBJICHHBIX (DYHKIIHA.

ABTOpH3aIUA - IPEJOCTaBIECHNE CYOBEKTY IPaB Ha IOCTYII, & TAKXKE MPEI0CTABICHUE
JIOCTyTa B COOTBETCTBUU C YCTAHOBJIECHHBIMU MPaBaMu Ha JOCTYII.

AyTeHTH(UKAIUA TPOBEPKA MPUHAMICHKHOCTH CYyOBEKTY AOCTYyIA MPEAbsIBICHHOTO
UM UAEHTU(GUKATOPA; TIOITBEPKACHUE MOAJIUHHOCTH.

Be3onacHocTs mHGOpMAaNMH - 3aTUIIIEHHOCT HHGOPMALIUS OT €€ HeKeIaTeIbHOTO
pasriamieHus  (HapylmeHuss KOH(PUACHIIMAIbHOCTH), HWCKaXEHHs (HapylleHus
I[EJTIOCTHOCTH), YTPaThl WM CHUKEHUS CTENEHU JOCTYIMHOCTH, a TaK)KE€ HE3aKOHHOTO
€€ TUPAXKUPOBAHUSL.

JlokyMeHT - 3aduKCUpOBaHHAasi HAa MaTEepUAIbHOM HOCHUTENE HHpOpMalus  C
PEKBU3UTAMMU, TO3BOJIAIOIIUMU €€ UIEHTU(DUIUPOBATS.

JlocTynmHOCTh MH(OpPMAIMM - COCTOSHHUE, XapakTtepuszyemoe crmocobHocThio MC

o0ecIeYnBaTh 6€CHp€HHTCTBeHHBII>JI JOCTYII K PIH(l)OpMaI_[I/II/I CY6T>CKTOB, HMCIOIIIMX Ha
9TO IMMOJHOMOYMSI.

3amura MHPOPMAIMM - IEATEIHLHOCTh, HAIPABJICHHAS HA MPEAOTBPAILCHUE YTEUKH
3amum@aeMol  mHGoOpMaIMi, HECAHKIMOHUPOBAHHBIX W HEMPEeIHAMEPEHHBIX
BO3JICHCTBUI Ha 3alUINAEMYI0 HH(DOPMAITHIO U CPEICTBA IOCTYTIA K HEM.

Unentndukanusa - npucBoeHue cyObeKkTam Joctyna, oObeKTam JocTyna
UJCHTU(UKATOPOB (YHUKAIBHBIX WMEH) H (WIM) CpaBHEHUE TMPEIbSIBICHHOTO
UJIeHTH(UKATOpa C EPEYHEM ITPUCBOCHHBIX HIEHTU(UKATOPOB.

Nudopmanus - cBeieHUs O JIMIAX, NpeaMerax, (paktax, cOOBITUSX, ABJICHUSIX U
npoleccax He3aBUCHMO OT (DOPMBI X MPEICTABICHUSI.

Nupopmanuonnas 0ezonmacHocts (HB) - cocrosHuMe 3anumiéHHOCTH MHTEPECOB
YupexneHus.

NudopmanuonHas cucreMa - COBOKYMHOCTH cCojnepiKalmieicss B 0a3ax JaHHBIX
uHbOpMAIMK W O00ECTICYMBAIOIINX €€ 00paboTKy WH(POPMAIMOHHBIX TEXHOJOTHA H
TEXHUYECKUX CPEJICTB.

NndopmanuoHHbIi mpouecc - mpoiieccbl cOopa, 00paboTKU, HAKOTUICHHSI, XpaHEHUS,
MIOWCKA U PacrpoCTpaHEeHUs! THPOPMALIUH.

NudopManuoHHbI pecypc - BCE, UTO UMEET LIEHHOCTD 51 HAXOJIUTCA B PACHIOPSIKECHUU
YupexaeHus.



NHuuaeHT - HEMPEIBHUICHHOE WM HEXKeNIaTeIbHOe COoObITHE (Tpymma COOBITH)
0€e30MacHOCTH,  KOTOpOo€  MpuBelo  (MOXET  TMPUBECTH) K  HAPYUICHUIO
GyHKIMOHUPOBAHUS HWH(POPMAITMOHHOW CHUCTEMbI WM BO3HHUKHOBEHUIO YyTPO3
Oe3omacHOCTH HMHPOpMAIUK (HAPYIIEHUI0 KOH(PHUICHIUAIBHOCTH, IIEIOCTHOCTH,
JIOCTYITHOCTH.

NuauuaeHT nHPOPMALMOHHOKH 0€30MaCHOCTH - OJHO WM CepUs HEKEIATENbHbIX,
WINA HEOKUJAHHBIX coObitii Wb,  MMermux 3HaUnTENbHYIO BEPOSITHOCTD
HapylIeHUs OM3HEC-TIPOLIECCOB WIIH IpecTaBisitomux yrposy Ub.

KonTposupyemasi 30Ha - MpOCTPaHCTBO (TEPPUTOPHS, 3/1aHUE, 4YaCTh 37aHUA), B
KOTOPOM HCKJTIOYEHO HEKOHTPOJUpYyeMOoe TMpeObIBaHUE JIUIl, a TaKKe TPAHCIOPTHBIX,
TEXHUYECKUX WJIA UHBIX CPEJICTB.

Kondunenuuanabnass undopmanus - uHboOpMaIds ¢ OrpaHUYEHHBIM JIOCTYIIOM, HE
cojiepKaIiasi CBEJICHHWN, COCTaBJSIOIIMX TOCYIApPCTBEHHYIO TalHY, JOCTYI K KOTOPOM
OTPAaHMYMBAETCS B COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccuiickoi denepanyu.

KonduneHuuanbHocTh HWHGOPMAIMM - COCTOSIHAE 3AIIUINEHHOCTH HWH(OpMAInH,
xapakrepuzyemoe crnocooHocThio MIC oOecrieunBath coxpaHeHue B TallHe HHPOpMAaIU
OT CyOBEKTOB, HE UMEIOIIMX MOJIHOMOYMI Ha O3HAKOMJICHHE C HEH.

HecaHKIIMOHMPOBAHHBII AOCTYN - IOCTYN K HUH(DOpMAIMK WU ACHUCTBUS C
uHpopmalen, HapyllarolMe TIpaBWia pa3TpPaHUYeHUs] JIOCTyMa C HCIOJIb30BaHUEM
LITATHBIX CPEACTB MPEIOCTABIIEMBbIMU CPEICTBAMU BBIYUCIUTEIIBHOW TEXHUKH.

IMoauTuka - o01Me 1eM U yKazaHus, (POpMaTbHO BBIPKEHHBIE PYKOBOJICTBOM.

IIpuBuierum - 3To MpaBa JOBEPEHHOI0 OOBEKTA A COBEPUICHUE KaKUX-JTMOO JEHCTBUI
10 OTHOILIEHHIO K OOBEKTaM CHCTEMBI.

Cucrema ynpasJjieHuss uHgpopmanuonnoi 6ezonacHocteio (CYHB) - vacth oOmieit
CHCTEMBI YTIPaBJICHHs, OCHOBAHHAs Ha OIICHKE PHCKOB, MpEIHA3HAYCHHAS YIS CO3IaHMS,
BHCJPCHUS,  OKCIUTyaTalld¥, MOHHUTOPHHTA,  aHalM3a,  CONPOBOXICHHUS U
coBepiieHcTBoBanus Ub.

CoObiTusi MH(pOPMALHOHHOI 0e30MACHOCTH - WICHTU(UIIMPOBAHHOE COCTOSTHUE
CUCTEMBI, CEpBUCAa WU CETH, CBUJCTEIHCTBYIOIIEE O BO3MOXXHOM HapyIICHUU
MOJINTUKU O€30MaCHOCTH WM OTCYTCTBUM MEXaHU3MOB 3alllUThI, JMOO TPEkKIe
HEW3BECTHAS CUTYaITHsI, KOTOpas MOXKET UMETh OTHOIIICHHE K O€30MaCHOCTH.
¥Yrpo3a - onacHOCTh, MPEAToJIararoias BO3MOKXHOCTh TIOTEPH (yIiepoa).

LesocTHOCTH MHPOPMAIIUH — YCTOWIMBOCTh HHPOPMAIK K HECAHKIITHOHUPOBAHHOMY
JOCTYITy WM CIyYailHOMY BO3/ICHCTBHUIO Ha He€ B mporiecce 00pabOTKH TEXHUYECKUMHU
CPEICTBAMH, PpE3YJILTATOM KOTOPOTO MOXKET OBITh YHHYTOXCHHE W HCKAKCHHUE
uH(pOpPMALIUH.



4. lleau u 3a1a4u
OcHOBHOW TIeNBIO0  SBISICTCS  OOecrneueHHe HWH(POPMAIIMOHHONH  0e30MacHOCTH
YupexaeHus, 4To npesaronaraetT 3ppekTuBHOC HHPOPMAIIMOHHOE O0CITYy)KHMBaHUEC U
YIPABJICHHE BCEMH CPEICTBAMH KOMIUICKCHOM 3aIlUThl MH(POpPMAIUH, aJCKBATHOE
OTpaXk€HUe Yyrpo3 HHPOPMAIIMOHHOHN 0€30MacHOCTH.

['maBHasT menb MPUHUMAEMBIX MEp 3allUThl MHPOPMANUUA YUPEKIECHUS COCTOUT B
TOM, YTOOBI TapaHTUPOBATh IIEJIOCTHOCTh, JTOCTOBEPHOCTh, JOCTYITHOCTh H
KOH(HIEeHIIMANbHOCT, HMHGOpPMAIlMM BO BCeX €€ BuAax U (opmax, BKIHOYas
JOKyMEHThl W JaHHble, oOpabaTbiBacMble, XpaHHMbIE U IepeJaBaeMble B
WH(OPMAITMOHHO-BBIYUCIUTEILHBIX W TEIICKOMMYHHUKAITMOHHBIX CHUCTEMax (manee -
WH(OPMAIMOHHBIE CHCTEMbl) YUPEXKJECHUS, HE3aBHUCHUMO OT THMAa HOCHUTENS 3THX
naHHbIX. Opranuzainus HHQOPMAIMOHHBIX PECYpPCOB JOJKHA OOECIeuynBaTh HX
JOCTAaTOYHYIO0 TIOJHOTY, TOYHOCTh M aKTyaJbHOCTh, YTOOBI YIOBJIETBOPSTH
MOTPEOHOCTH  IIKOJBI, HE JKEPTBYS TMPH OTOM OCHOBHBIMH TPHUHITUTIAMHU
uH(OPMAITMOHHON 0€30MaCHOCTH, ONMCAaHHBIMU B faHHOU [lonuTtuke.

OTBETCTBEHHOCTh 3a OpraHU3alldi0 U MpOBeACHUE paldoT MO 00EeCleUYeHUI0
nH(pOpMAIIMOHHOM 0€30NaCHOCTH YUpexKACHUs, HECET PyKOBOIUTEIIb.

OCHOBHOI 11€J1b10, HA JOCTUXKEHHE KOTOPOW HAINpaBJIEHbI BCE MOJIOKEHUS HACTOSIIICH
[Tomutuky, SBISIETCS 3anUTa HHGOOPMAITMOHHBIX PECYPCOB OT BO3MOYKHOTO HAHECCHUS
UM MaTepHalbHOTO, (PU3NYECKOT0, MOPAIBHOTO WM MHOTO yIiepda, MOCpenIcTBOM
CJIy4ailHOTO WJIM TIPEIHAMEPEHHOTO BO3JEHCTBUS Ha WH(MOpMaIuioo, e€ HOCHUTENH,
MpoIiecchl 00pabOTKHU U Mepeayu, a Takke MuHuMu3anus puckoB Ub.

J{nst nocTUXKEeHMs OCHOBHOM 11e7T He00X0uMo obecreunBaTh 3 (HEKTUBHOE pEelIeHHE
CJIEIYIOIIUX 3a/a4:

® CBOEBPEMEHHOE BBISBJIICHUE, OLIEHKA U MPOTrHO3UPOBAHUE HCTOYHUKOB YIPO3
® CO3[aHME MEXaHW3Ma ONEPAaTUBHOIO pearnpoBaHus Ha yrpo3bl Ub;

® MpeNOTBpAICHUE W/WIN CHUKEHHE yiiepOa oT peanu3zaiuu yrpos3 Ub;

® 3amUTa OT BMENIATENLCTBA B Mporiecc PpyHkimonrpoBanus MC mocTopoHHUX JIHII;
® COOTBETCTBHE TpeOoBaHMIM DeepanbHOTO 3aKOHOAATEILCTBA, HOPMATHBHO-
Metoandeckux 10kyMeHToB @Cb Poccun, DCTOK Poccuu u 1oroBopHeiM
o0Os3arenscTBaM B yactu Ub;

® HEJOMYIICHHE MPOHUKHOBEHUS CTPYKTYP OPTaHU30BAHHON MPECTYMHOCTH U
OTACIBHBIX JIMI] C MPOTUBONPABHBIMU HAMEPEHUSIMU.

® BBIIBIICHUE, NPEIYNPEKICHUE U MTPECCUCHUE BO3MOXKHOM ITPOTUBOIPABHOW U MHOM
HETaTUBHOU JEATEIbHOCTHA COTPYAHUKOB.



5. OcHoBaHusI 1151 pa3padoTKH
Hacrosimias monuTuka pa3paboTaHa Ha OCHOBE TpeOOBaHHMI 3aKOHOMATENIHCTBA
Poccniickoi Denepannn, FHTEPECOB U LIETIEH Y UPEKICHUSL.
[Ipy HammMcaHWW OTAETHHBIX MOJIOKEHWH HACTOSIIEH TMOJUTHUKUA HCIIOIb30BaIHCh
CIIeAYIOITIEe HOPMATUBHBIC JOKYMEHTHI:
- TOCT P HUCO/MIBK 27001-2006 «Metoasl u cpeactBa oOecreUeHUs
6e3zomacHocTH. CHcTEMBl MEHEDKMEHTA HH)OPMAIIMOHHOM 0€30MIaCHOCTIY;
- TOCT P HCO/MBK 27002-2012 «Hudopmammonnas texHomorusi (UT).
MeTonsl u cpencTBa obecnieueHus 6ezomacHocTH. CBOJ HOPM U MPAaBUII MEHEIKMEHTA
HH(pOPMAITMOHHOM OE30IMaCHOCTH.

6. OdaacTb AeiicTBUSA
Hacrosimast Ilonutuka pacnpocTpaHseTcsi Ha BC€ CTPYKTYpHbIE MOApa3/eieHUs
VYupexnenus u o0s3arenabHa JUIsl HCIOJHEHUS BCEMH €ro COTPYJHUKAMU U
JOJDKHOCTHBIMU JTUT[AMU.
[Tonoxxenust HacTosAel [I0IMTUKY TPUMEHUMBI [T UCIIOJIb30BAHUS BO BHYTPEHHUX
HOPMAaTHUBHBIX U METOJIMYECKUX JOKYMEHTAX, a TAKXKE B JOTOBOpaXx.
Hactosdmas mnonauTHKa pacrnpocTpaHsercs Ha HH(OPMALUOHHBIE  CHUCTEMBI
YUPEKICHUS.
Jlvma, OCyIIEeCTBISIIOIIME pa3padOTKy BHYTPEHHUX JIOKYMEHTOB YUpeXIIEHUS,
pErIAMEHTUPYIOIIUX ~ BOMPOCH  MH(OPMALIMOHHOW  OE€30MacCHOCTH,  O00sI3aHbI
PYKOBOACTBOBaThCsA HacTosen [lomuTrukoii.

7. Conep:kaHue MOJTUTHKH
7.1. Cucrema ynpapieHusi HHPOPMAIMOHHOW 0€30MACHOCTHIO
Jlns mocTrkeHus yKa3aHHBIX LEJed U 3a7a4 B YUPEKICHUU BHEAPSETCS CUCTEMA
yIpaBJieHus] UHPOPMAIIMOHHON O€30IaCHOCTHIO.
CYUDB nokymMeHTHpOBaHa B HACTOSIIICH MMOJIUTUKE, B MIPaBUJIaX, MpoOIeaypax, padounx
MHCTPYKITUSIX, KOTOPBIE SIBJISIOTCS 00S3aTETLHBIME JJIS1 BCEX pAaOOTHUKOB Y UpEKICHUS
B o0yacTu AeicTBus cuctembl. JJokymentupoBanusie TpedoBanus CYUD noBogstes
JI0 CBEJICHUS PAOOTHUKOB Y UPEIKICHUS.

7.1.1. CTpyKTypa J0KYMEHTOB

B memsx co3maHus  B3aMMOCBS3aHHOM  CTPYKTYPbl HOPMATHBHBIX —JOKYMEHTOB
VYupexnenus B obOmactu obecreueHus MH(POpPMAIMOHHOW  0€30MacHOCTH,
pazpabaThiBaeMble U OOHOBJIIEMbIE  HOPMATHBHBIE  JIOKYMEHTBHI  JIOJKHBI
COOTBETCTBOBATH CIIEAYIOLLIEN NEPAPXUN:

1. IonuTHKa MHPOPMAITMOHHOM 6€30MaCHOCTH SIBJISIETCA BHYTPEHHUM HOPMAaTHBHBIM
TIOKyMeHTOB 110 b nepeozo ypoen:s;

2. HCTpyKUIMK, TOPSIIKH, PETJIAMEHTHI M IPOYUE JOKYMEHTBI, ONMCHIBAIONINE IEMCTBUS
COTPYHUKOB YUpEKIEHHS MO PEaIU3alnu JOKYMEHTOB IIEPBOTO U BTOPOTO YPOBHS - 3TO
JIOKYMEHTBI 6MOPO20 YPOBHA,

3. OTu€THBIC TOKYMEHTHI O BBINOJHEHUH TPEOOBAHMI JOKYMEHTOB BEpXHHX YPOBHEH -



3TO JOKYMEHTBI MPEembe2o ypoeHsi.

7.1.2. OrBercTBeHHOCTH 32 o0ecnieuenue Ub

Jlyist HemocpeACTBEHHOM opranu3aiu U 3Q(PeKTHBHOTO (HYHKIIMOHUPOBAHUSI CHCTEMBI
obecnieueHust ”HGOpPMAIIMOHHON 0€30MacCHOCTU B YUpexkIeHuU (PyHKIIMU oOecriedeHus
Wb B03110EHBI HA OT/AE]I KOMITBIOTEPHBIX M HHGOPMAIIMOHHBIX TEXHOJIOTUH.

Ha 310 mompasnenenue Bo3naraercs pemieHue CIeAyIONMX OCHOBHBIX 3a/au:

- nposeneHue B xku3Hb [lomutuku Ub;

- onpezeneHue TpeOOBaHUIA K 3aluTe HHOOpMALINY;

- OpraHM3aIus MEpPONpPHATHH W KOOpAMHALMSA paboT BCeX MOpa3fieNieHuii Mo BOPOCcaM
KOMIUTEKCHOM 3aIlIMThI HHPOpMAIIWK;

- KOHTPOJb U OLIEHKAa 3()PPEKTUBHOCTU MPUHATHIX MEP U MPUMEHSIEMBIX CPEJICTB
3aIlUTHI;

- OKa3aHHE METOMYECKOHN MOMOIIM COTPYAHHKAaM B BOIPOCAX OOECTICUYCHHUS
UH(POPMAITMOHHON O€30ITaCHOCTH;

- peryispHas OIeHKa U YNpaBJiCHHE pUCKaMHU MH(POPMAIMOHHON O€30MacHOCTH B
COOTBETCTBHUH C YCTAHOBJICHHBIMU MPOIIETypPaMU B 00JIACTH YIPABICHUS PUCKAMU;

- BBIOOp M BHEAPEHUE CPECTB 3aLIUTH HHPOPMAIMH, BKIIOUas OpraHU3alMOHHBIE,
¢uznyeckue, TEXHUYECKUE, MPOrpaMMHOE M IPOrpaMMHO- ammapaTHbIE CPEICTBa
obecnecuenus CYUD;

- paccienoBaHus MHIIMICHTOB MH(OPMAITMOHHOM O€3011aCHOCTH;

- cOOp, HakoIJIeHHe, cUCTeMaTu3alus W 00paboTka WHGOpMAIMHU IO BOMPOCaM
nH(pOpMAITMOHHOM OE301TaCHOCTH;

Jlia peuieHus 3a1ad, BO3JIOXKEHHBIX HA OTJEN KOMIBIOTEPHBIX U WH(POPMALIMOHHBIX
TEXHOJIOTUH, €ro COTPYHUKH UMEIOT CIIeIyIOIINE MpaBa:

- OmpenensiTh HEOOXOAMMOCTh U paspabaThiBaTh HOPMATHBHBIE JOKYMEHTHI,
Kacarolrecss BOMPOCOB oOOecrnedyeHus 0e30MacHOCTH HH(OpMalMU, BKIIOYas
JIOKYMEHTBI, pEeriaMeHTUPYIOUINE AEATENIbHOCTh IM0JIb30BaTeNeil MHPOPMALMOHHOM
CHUCTEMBbI B YKa3aHHOM 00J1acTH;

- mony4yaTh HWHGPOpPMAIMIO OT TIOJb30BaTeled HMH(DOPMAIMOHHBIX  CHUCTEM
VYupexnenus mno J0ObIM acrlekTaM NpUMEHEHUs WH()OPMALMOHHBIX TEXHOJOTHH B
YupexneHuu;

- y4acTBOBaTh B MpOpabOTKe TEXHUYECKHX PEIICHWH MO BOMpPOCaM OOeCTeueHUs
O0e3onmacHOCTH HMH(POPMALMU TPU MPOCKTUPOBAHUM UM  pa3pabOTKE HOBBIX
WHGOPMAITMOHHBIX TEXHOJIOTHH;

- y4acTBOBaTh B HCIIBITAHUSX, Pa3padOTaHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHUH IO
BOIIPOCAM OIIEHKM KayecTBa peain3aliu TpeOoBaHM 1o obecrieueHno 0€30MacHOCTH
uHdopMaIuy;

- KOHTPOJMPOBATH JEATEIBHOCTb MOJIb30BATENEN MO BOMpocaM 00ecreueHust

- TOTOBHTH MPEIOKEHUST PYKOBOJICTBY 10 obecriedeHuto tpedbosanuii Ub.



8. O0beKT 321U THI
OObekTOM 3alMThl B KOHTEKCTe AaHHOW [lonuTuku sBIstOTCS MHPOpPMALMOHHBIE
pecypcbl YupexnaeHusi, oOpalOaTeiBaeMble B WH(GOPMAIMOHHBIX CHCTEMax U €€
(GYHKIIMOHATBHBIX TOJICUCTEMAX, COJAEPXKAIME CBEJIEHUS, JOCTYNl K KOTOPBHIM
OTpaHUYEH, U UCTIONB3YEMBIE B Ipolieccax coopa, 00pabOTKH, HAKOTUICHHUSI, XpPaHEHHSI
U PACPOCTPAHECHUSI B TPAHUIIAX HHPOPMAIIMOHHBIX CUCTEM.
OCHOBHBIMH OOBEKTAMU 3aIUTHI Y UpPEKICHHUE SBIISIOTCS:
- uH(OPMALMOHHBIE PECYpPChl OTPAaHUYCHHOTO PACIPOCTPAHEHHUS, B TOM YHCIIE
coJieprKaIire KOH(pUIeHITUAIbHbBIE CBEICHMS;
- NpOrpaMMHbIE  HH(QOPMAIIMOHHBIE  PECYpChl, a HUMEHHO: MPHUKIATHOE
POrpaMMHOE oOecrieueHue, CUCTEMHOE IPOrpPaMMHOE obecrieyeHue,
WHCTPYMEHTAJIbHBIE CPEACTBA U YTHIIUTHI,
- (usnueckne UHMOPMAIIMOHHBIE PECYpPChl:  KOMIBIOTEPHOE  amlmnapaTHOE
oOecIieueHne BceX BUIOB,
- HocuTenu MH(pOpPMAIUK BCeX BHUIOB (MEKTPOHHBIC, OYMaKHbBIE U MPOUHE);
- BCE pacXOJHbIE MAaTepuajbl, KOTOPHIE NMPSIMO WM KOCBEHHO B3aUMOJCHCTBYIOT C
KOMITBIOTEPHBIE allapaTHbIM U IPOTPAMMHBIM 00ECTICYEHUEM.
Cremyer Takke OTMETHTh, YTO YKa3aHHBIE BBIIIE OCHOBHBIE OOBEKTHI 3aALUTHI SBIISIOTCS

HanOoJsiee IICHHBIMU pPECcypcaMmy M, CIEOBATEIbHO, MO OTHOIICHUIO K HUM JOJIKHBI
MPUMEHATHCS caMble 3(P(GEKTHUBHBIC MpaBUia M METOILI 3amMThl. M JTOCTYITHOCTS,
LEJIOCTHOCTh ¥ KOH(UIECHIIMAIHHOCTh MOTYT UMETh 0CO00€ 3HAUCHHUE JIJIsi 0OecreueHus
uMuKa YapexaeHus, 3pPeKTUBHOCTH €ro PyHKIIMOHUPOBAHUSA U T. 1.

JIOCTYIHOCTh, IENTOCTHOCTh M KOH(MUACHIMATBHOCTH B 00S3aTENBHOM MOPSIKE JTOJKHBI
YUHUTBIBATHCS TIPH Pa3pabOTKe OPraHU3alMOHHO-PACTIOPSIIUTEIEHON JOKYMEHTAIIUH IO
o0ecrnevyeHno HH()OPMAIIMOHHOM O€30MMaCHOCTH J1JIs1 CHCTEMBI B TIEJIOM U JIJIsI K&KIIOTO €€
pecypca B OTIEIbHOCTH.

8.1. Ouenka puckoB
JI151 OLIEHKU PUCKOB MPU COCTABIECHUHU U TTOCIEAYIOIIEM IEPECMOTPE OpraHU3aMOHHO-
paclopsAUTEIBHBIX  JIOKYMEHTOB  HEOOXOIMMO CHUCTEMaTHYEeCKH  paccMaTpUBaTh
CJICTYIOIIME ACTIEKTHI:
- ymepO, KOTOPBIH MOXKET HAHECTH JEATCIBHOCTH YUPEXKICHHUS CEphe3HOE
HapyleHne UHPOPMAIMOHHOW OE30MaCHOCTH, C YYE€TOM BO3MOXHBIX IOCIIEICTBHMA
HapyIIeHus: KOH(OUIECHITMATLHOCTH, IIEJIOCTHOCTH U TIOCTYMTHOCTH MH(OpMaInu;
- peaJbHYI0 BEPOATHOCTh TAKOTO HAPYIICHHS 3alllUTHl B CBETE IMPEBATUPYIOIIIX
YIPO3 U CPENICTB KOHTPOJISL.

8.2. bezonacHocTh nmepcoHaJia

Ponu u o0s3aHHOCTH 1O 0OecrneueHno 0e30MacHOCTH MH(POPMALIMOHHBIX PECYPCOB,
onucaHHbIe B cooTBeTcTBHHM ¢ [lomutukoit b YupexxneHus, 10KHBI OBITh JOBEACHBI
710 COTPYAHUKA IIPHU TPYJIOYCTPOICTBE U BHECEHBI B €r0 JOHKHOCTHBIE 00SI3aHHOCTH.
Croz1a 1OKHBI BXOJUTH Kak 00IIKMe 00s13aHHOCTH TI0 pean3aiy 1 NOIePKKe TOTUTUKH
0€30MacHOCTH, TaK U KOHKPETHBIE 00S3aHHOCTH IO 3aIIUTE PECYPCOB U IO BBHIMOJTHEHUIO
KOHKPETHBIX OTIE€paIliy, CBI3aHHBIX C 0€30MaCHOCTHIO.



8.2.1. YcioBus Haiima

Bce npunHuMaemble Ha pabOTy COTPYIHMKH AOJKHBI OAOOPUTH M TOJIUCATH CBOU
TPYJIOBbIE JIOTOBOPBI, B KOTOPBHIX YCTaHABJIMBAETCAd MX OTBETCTBEHHOCTh 3a Mb. B
JIOTOBOP JOJKHO OBITh BKJIIOUEHO COTJIACME COTPYJIHHMKAa Ha TIPOBEJICHUE
KOHTPOJIBHBIX MEPOIPUATUH CO CTOPOHBI YUPEKIAEHUS IO MPOBEPKE BBINOIHEHUS
TpeboBanuii b, a Taxxke 00s3aTenbCcTBa MO HEPA3TJIANICHUIO KOH(HICHIIMATbHON
uHdopmaiuu. B n1oroBope 101KHBI OBITH ONMMCAHBI MEPHI, KOTOPbIE OYAYT IPUHSATHL B
cllydae HECOONIoACHHWS CcOTpyaHukoM  TpeOoanuit Wb, OO0s3aHHOCTH 10
obecnieduennto Vb 10MKHBI OBITH BKIIOYEHBI B JOHKHOCTHBIE MHCTPYKIHUU KaXKJOTO
COTpyIHMKA YupexleHus. Bce mnpuHHMaemMble COTPYJAHHKU JIOJDKHBI  OBIThH
O3HAKOMJIEHBI IO/ POCHHCH C MEepPEeYHEM HH(POpPMALUU, OTPAHUYEHHOTO JOCTYIIA, C
YCTAaHOBJICHHBIM PEXHMOM U C ME€pamMH OTBETCTBEHHOCTH 3a HApPYIIEHHE 3TOr0
pexuma. [Ipu npegocrasiiennn corpyaHuKy aoctyna Kk MC YupexxaeHus: OH T0JKEH
O3HAKOMHUTBCS 10 POCIIUCH C MHCTpyKIMen nosis3zoBarens UC.

8.2.2. OTBeTCTBEHHOCTh PYKOBOACTBA

PykoBoacTBO YupekaeHus TODKHO TPeOOBATh OT BCEX COTPYIHUKOB, TOIPSTINKOB
U TI0Jb30BaTENie CTOPOHHUX OpTraHU3aluil MPUHATAS Mep O€30MacHOCTH B
COOTBETCTBHH C YCTAHOBJICHHBIMU B Y UPESIKICHUN MTOJTMTHKAMH U TIPOIICTypaMHU.
YTIOJTHOMOYECHHBIE PYKOBOJCTBOM YUPEKICHUS COTPYAHHKHA HMMEIOT TIPaBO B
YCTAaHOBJICHHOM TOpsiAKe, 0€3 yBEJOMIICHUS MOJb30BaTeNei, MPOU3BOIUTH
MIPOBEPKHU:

BBITIOJIHEHUS IEUCTBYIOLINUX UHCTPYKLIMM 110 Bonpocam Ub;

JAaHHBIX, HAXOOAIIMNXC HA HOCHUTCIIAX I/IH(l)OpMaHI/II/I;

NOPSAJIKA UCIOJIB30BAHUSI COTPYTHUKAMH MH(OPMALIMOHHBIX PECYPCOB;

COJICp)KaHMS CITY)KEOHOMH TIEPETTUCKH.

8.2.3. O6yuenne Ub

Bce coTpymHukM MODKHBI MPOXOJUTH TMEPUOIUYECKUN HHCTPYKTaX B 00JacTu
NMoJIUTUKU U npouenyp Vb, NpuHATHIX B YUpekIeHUN.

OCHOBHOM 11€JIbI0 O0YYEHUS SIBISICTCS:

- ol0ecrnieyeHrEe YBEPEHHOCTH B OCBEIOMIIEHHOCTU COTPYAHHMKOB YUpexXIeHHUS 00
yrpo3ax M mpoOsiemax, CBSI3aHHbIX C MHPOPMALMOHHON O€30MacHOCThIO, 00
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJIATEIHCTBOM;

- 3HaHWE pa0OTHMKAMU TPABUJIHHOTO HWCIOJIB30BAHMS CPEIACTB 00pabOTKH
uHpopMarus mpexae 4yeM UM OyJieT MpeaocTaBlieH AOCTYN K HWH(pOpMAIUU WM
yCIIyram;

- OCHameHue PabOTHUKOB YUPEKIACHUS BCEM HEOOXOMMMBIM ISl COONIOACHUS
TpeOOBAHUM MOJUTUKUA O€30MACHOCTH YUPEXKACHHSI MPU BBINOJTHEHUHM CIIYKEOHBIX
00s13aHHOCTEH.

PaGoTHrkMn YUPCKACHUSA NOJIZKHBI 3HATHh U BBITIOJIHATD TpC6OBaHI/IH OpraHu3aluoOHHO-



pacropsAUTENbHBIX JIOKYMEHTOB (B 4YacTH Kacarolleiicsi) OONbHUILI B 00JaCTH
uHPOPMAIIMOHHON  0€30MacHOCTH, TpeOoBaHUsA obOecreueHus: Oe30MacHOCTH
00pabOTKU MH(POPMAIINH HA CPEICTBAX BBIUYMCIUTEILHONW TEXHUKH, ITPaBUiIa paboTh
B cetu UHrepHer. PaboOTHHMKM yuUpeXIE€HHsS JOKHBI yMETh paldoTaTh C
onepanronueiMu cuctemamu  MS  Windows, cemetictBa UNIX Ha ypoBHE
MOJIb30BaTENs,  AHTHUBUPYCHBIM  NIPOTPAaMMHBIM  oOecredeHueM,  O(UCHBIM
MPOTrPaMMHBIM OOeCIedeHUEM, CpeICcTBOM apxuBaruu (7-Zip) MOKHBI yMETh
M0JIb30BATHCSL BCTPOCHHOU CITPaBKOM.

8.2.4. 3aBepuieHue WU U3MEHEHHUS TPYAOBbIX OTHOLIEHHUIA

[Ipu yBOJIEHEHUH BCE MIPEIOCTABICHHBIE COTPYAHUKY MpaBa ocTymna K pecypcam UC
JOJKHBI OBITH yaaneHsbl. [Ipy n3MeHeHUH TPyA0BbIX OTHOLIEHUH YJAISIOTCS TOIBKO
T€ IIpaBa, HEOOXOIMMOCTh B KOTOPBIX OTCYTCTBYET B HOBBIX OTHOILICHUSIX.

8.3.®u3nueckasi 6€30MACHOCTD
8.3.1. 3amuménnblie 00,1aCTH
CpenctBa 00pa®oTku HMHGPOpMAIUHU, MOJJECPKUBAIONINE KPUTHYECKH BaKHBIE U
VSI3BUMBIC PECYPChl YUPEKICHUS, TOJDKHBI OBITh pa3MENIEHbI B 3alTUIIEHHBIX
obmactsax. TakumMu  CpeACTBaMH  SIBIISIIOTCSA:  CEPBEPHI,  MarucTpajibHOE
TEJICKOMMYHUKAIIMOHHOE 000pyI0BaHKE, TeIe()OHHBIC CTAHIINH, KPOCCOBBIC TTAaHEIH,
obopynoBaHue, obOecreunBaroniee oOpadOTKy U XpaHEHUE KOH(UICHIIMATHHOM
nH(pOpMaIIUH.
3amuinéHnpie 00J1acT JTOHKHBI 00ECTIEYNBATHCS COOTBETCTBYIOIIMMHU CPEICTBAMHU
KOHTPOJISI ~ JIOCTyma, OOECINEYMBAIOIIMMH  BO3MOXHOCTh  JOCTyIla  TOJBKO
aBTOPU30BAHHOTO MEPCOHAA.
3anpernaercs mpuéM MoceTUTENEH B MOMEIIEHUX, KOT/1a OCYIIECTBIISIETCS 00padoTKa
uH(pOpMaIMU OTPAaHUYEHHOTO JOCTYIIA.
Jlnst XpaHeHUsT CITy»XEOHBIX JTOKYMEHTOB W MAIIMHHBIX HOCHUTEJIEH C 3aluIaeMon
uHpopMarelt moMenieHus: cHaoXkaroTcs ceihaMu, METAITMYECKUMU MIKadhaMu WIn
mkadamu, o0opyaoBaHHBIMH 3aMKOM. I[loMeleHuss MOJDKHBI OBITh OOECTICUECHBI
CpEIICTBAMH YHUUYTOKECHUS TOKYMEHTOB.

8.3.2. O0JacTtu 00111€ero 10cTYNA

Mecrta mocTyma, 4Yepe3 KOTOphIE HEaBTOPH30BAaHHBIC JHMIIAa MOTYT TIONAcTh B
MOMEIICHHUST YUPEXKICHUS, JOJKHBI KOHTPOJIUPOBATHCS M, €CIH 3TO BO3MOXKHO,
JIOJDKHBI OBITh M30JIMPOBAHBI OT CPEIACTB 00pabOTkM HHGOPMAIUU C IEIBIO
MPEIOTBPAICHUS HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

8.3.3. Bcnomorare/ibHbIe CIYKOBI
Bce BcmomoraresnbHble CIyXObl, Takhe KakK 3JIEKTPONUTaHHE, BOAOCHAOXKEeHHE,
KaHaJIM3alus, OTOIUIEHWE, BEHTWJIALMS M KOHAMIMOHMPOBAHUE BO3/AyXa JOJIKHBI



o0ecreynBaTh rapaHTUPOBAHHYIO U YCTOMUMBYIO PaOOTOCIIOCOOHOCTh KOMIIOHEHTOB
NC YupexneHus.

8.3.4. YTuau3auusi MM IOBTOPHOE MCII0JIL30BaHUE 000PY10BAHUSA

Co Bcex HocuTtened MHGOpMAIMKM, KOTOPHIMHU YKOMIUIEKTOBAHO YTHUIIU3UPYEMOE
0o0OpyZIOBaHUE, MOJDKHBI TapaHTUPOBAHHO YIAISITHCS BCE KOH(PHUACHIIMATBHBIC
nanaeie  u  JuneHsnonHoe [10. OtcyrcTBue 3amumiaemMoil mH(GOpMAIUHA Ha
HOCHUTEJISIX JIOJDKHO OBITh MPOBEPEHO CIEIHATUCTAMH OTJAeNa KOMITBIOTEPHBIX |
WH(POPMAITMOHHBIX TEXHOJIOTHH, 0 4éM JOJDKHA OBITh ClellaHa OTMETKa B aKTe
OTIMCAHMUSI.

8.3.5. Ilepemelienne UMyniecTBa

O6opynoBanue, wundopmanusa wuid [1O [K0KHBI TEepeMemarbesl 3a MPeesibl
YupexaeHus TOJNbKO NpPH HAIWYUU TUCBMEHHOTO pa3penieHusi PyKOBOJICTBA.
CoTpynHuKH, UWMEIOIIHME TMpaBoO MepeMemarh o0OpyJoBaHWE M  HOCUTEIb
uH(bopMaIuu 3a MpeAesbl YUpeKIeHUus AOJKHBI ObITh YETKO ompesesneHsl. Bpems
nepeMenieHus 00OpyJA0BaHMs 3a Mpeesibl YUpexKICHUs U BpeMs €ro BO3BpaTa
JOJDKHBI PETUCTPUPOBATHC.

8.3.6. IlpaBuia ¢pu3uYeCcKoil 3aIUTHI

8.3.6.1. Tlepen  BHeApeHHEM U  HKCIOJB30BAHHEM  HOBOTO  amlmapaTHOro,
IpOrpaMMHOTO  OOECIeYeHHs WM HWHOTO paHee He HCIOJb30BABIICTOCS
MH(GOPMAILIMOHHOTO pecypca HeoOXoauMo pa3paboTaTh Il HEro IpaBuia
oOecrieueHust 0€30MaCHOCTH U UCTIOB30BaTh UX HAPSTY C PAaBUIIAMH, U3JI0KECHHBIMH
B JJAHHOM paszJierie.

8.3.6.2. Tlepen ycCTaHOBKOH | WCIOJB30BAHHUEM KaKOT'0-IMOO KOMITBIOTEPHOTO
anmapaTHOro obOecreueHus: B 00s3aTENbHOM TMOPSAKE CIEAyeT O3HAKOMHUTBCS C
uHpopMmalet, NPeaoCTaBICHHON pa3pabOTUMKOM (MPOJABIIOM), W CTpPOro ei
CIIEZIOBATh.

8.3.6.3. Tlepen mpoBeneHHeM KpPymHOW MOJCPHU3AIMU WM PEMOHTA, Tepes
BBITIOJIHCHUEM MAaHUMYJIAINA HEMOCPEJACTBEHHO C HOCUTENSIMU HH(popManuu
HEO0OXOMMO BBHITIOJIHUTH PE3EPBHOE KOMMMPOBAHUE TAHHBIX.

8.3.6.4. Tlocie BBIMOTHEHUSI TMpollecca MOJAECPHU3AIMHU annapaTHoro M (Win)
IIPOTPAMMHOr0 OOeCIeueHuss HEeO0OXOIUMO 00s3aTeIbLHO IPOBECTH BHEIUIAHOBOE
TEXHUUYECKOE 00CITy)KUBAaHUE BCEH CHCTEMBI.

8.3.6.5. Ilpu pazmernieHnr KOMIBIOTEPHOTO 000PYIOBAHUS B IIOMEIIEHUH, a TAKKE B
IPOLIECCE €ro HKCIUTyaTallid MPUOPUTETHBIM SIBJISETCS OOECHedYeHue s ero
0e30macHOro (PyHKIIMOHUPOBAHUS, COOTBETCTBYIOILIETO MOJIOKEHUIM, U3JI0KEHHBIM B
npuiiaraeMoil K HeMy JOKyMeHTaluu. B mepuoa mpoctost yctpoiicTBa HEOOX0IUMO
00eCIeYuTh COXPAaHHOCTh €T0 PadOTOCITOCOOHOCTH M BHEITHETO BUA.

8.3.6.6. Bcio mokyMeHTaluio Ha KOMIBIOTEPHOE OOOpPYIOBAaHUE U MPOrpPaMMHOE



obecricueHue (rapaHTUHHBIE 00s3aTENbCTBA  Mpou3BoauTENEH  (NMPOAABIIOB),
pykoBojactBa mnodaws3oBareneir (User's Manual), perucrtpannoHHble KapTOYKH,
KAacCOBbIE M TOBapHbBIC YEKH U Mpodyee) AOLKHBIA 0043aTEIbHO COXPAHATHCS MOCTe
MOKYIIKA ¥ XPAHUTHCS B HAZAC)KHOM, 3aAIUIIICHHOM OT CBETa U JAPYTHUX BPEIOHOCHBIX
BO3JICICTBUNA MECTE B YIIAKOBKE.

8.3.6.7. Cnengyer B TOJHOM O00BEME W HEYKOCHUTEIHHO COONIOAATH IpaBUiIa
AKCIUTyaTallM TEX WM WHBIX allllapaTHBIX KOMITBIOTEPHBIX KOMITOHEHTOB.

8.3.6.8. Texnuueckoe  OOCITy)KUBaHHE  KOMIIBIOTEPHOTO  OOOpYJOBaHUS U
nporpaMMHOro obecriedeHus (pundeckass 4YUCTKAa OOOPYIOBaHU, MOJACpXKaHHUE
IporpaMMHOro oOecrnedeHus: B pabOTOCIOCOOHOM COCTOSIHUM M T.1.) CIEQyeT
MPOU3BOUTH PETYJSIPHO, KEJIaTeIbHO B COOTBETCTBUU C 3apaHEEe COCTABJICHHBIM
pacmiucaHrieM U ¢ Y4eTOM PEeKOMEHAAINN pa3pad0OTIYMKOB JAHHOTO 000pYA0BaHUS H
nporpamMM (C JaHHBIMH PEKOMEHALMSAMU CIEAyeT BHUMATEIbHO O3HAKOMUTHCS 10
BBITIOJIHEHUS KAKUX-THU0O0 JAEUCTBUH MO 00CITYKHUBAHUIO).

8.5.6.8.1. Texuuueckum O0OCITY>KHMBAaHUEM CUHMTAIOTCS TaKKE U MEPONPHUSITHS TIO
pe3epBHOMY  KOMHUPOBAHUIO  JaHHBIX, KOTOPHIE JOJDKHBI ~ HEYKOCHUTEIBHO
UCTIONHATHCS. OHM JTOJKHBI BBIMOJIHATHCS CTPOTO PETYJISIPHO U HE peXke, 4eM pa3 B
Henenmo. Ecam 3TO BO3MOXKHO, CTOMT clejaThb MOBTOPHYIO KOIHUIO JAHHBIX H
pa3MelaTb €€ COXpaHEHUE OTHEeNbHO OT mnepBoil. Cpa3y ke Iociie MPOBEICHUs
PE3EPBHOTO KOMMMPOBAHUE JIAHHBIX HEOOXOIMMO KaKUM-JTHOO0 CITIocOOOM YyOeTUThCS B
paboTOCIIOCOOHOCTH U KOPPEKTHOCTH MOTYUYEHHON KOMUH.

8.5.6.8.2. PezepBHOMY KONMUPOBAHHIO B 00s13aTETLHOM TOPSIJIKE MOJICHKAT:

- BCE KOH(HICHIMATbHbBIE TaHHBIE COTPYAHUKOB B aBTOMAaTU3UPOBAHHOM CHCTEME;
- moOble Jpyrue JaHHBIE COTJACHO PEUICHUIO YIOJIHOMOUYEHHBIX DPaOOTHHUKOB
YupexaeHus.

8.5.6.8.3. Bo Bpemsi pe3epBHOTO KOMUPOBAHUS JAHHBIX, a TAKKE BO BPEMS 3alUCU
a000i1 mHGOpMaMK Ha HOCUTENTW WHGOPMAIMU OJIHOKPATHOM 3alvch, HEIb3s
MPOU3BONTH JIPYyTU€ BHUIBI pabOT HA TOW KOMIBIOTEPHOU CHCTEME, MPU MOMOIIU
KOTOPOI OCYIIECTBIISICTCS ATa 3aMHCh.

8.3.6.9. Bce Hocutenu (MEKTpOHHBIE, OyMa)KHble W Jp.) ¢ KOH(UIECHIUATHHOU
uHpopMaIuen U pe3epBHBIMU KOMHSAMHU 3TOH W JAPYro WHOOPMAIUIO HOJHKHBI
XPaHUTBCS B HEJOCTYIMHOM JJISl MOCTOPOHHUX, 3allUIIIEHHOM OT CBETa U JPYTHUX
BPEIOHOCHBIX BO3JIEHCTBUN MECTE C COONIOJCHUEM IpaBuil 0€30MacHOr0 XpaHEeHUs
JUIs  JJaHHOro BHAa HocuTens uHpopmauuu. Hocutensim ¢ 0cobo 1LeHHOM
uHbOpMaIel clieyeT yAesITh MOBHIIIEHHOC BHUMaHUE.

8.3.6.10. Bce pacxomnple MaTepuaigbl CJEIyeT HCIOJIb30BaTh MaKCHUMAaJIbHO
3¢ (deKTUBHO, HE JOMycKas HepalroHAIBHOTO MX HCIOJIh30BaHMSA. Bce pacxomHbie
MaTepuaibl (MCIOJIb3yeMble B JAHHBI MOMEHT U HEUCIIOJIb3yeMbI€) HEOOXOIUMO
XPaHUTh B CTPOTOM COOTBETCTBUU C MPABHIIAMH UX XPAHEHUS.

8.3.6.11. JKenarenbHO NPEANPUHATH PSA MEpP IO DHEProcOEPEKEHUI0 IS TeX
YCTPOMCTB, KOTOPbIE BPEMEHHO HE HCIOJB3YIOTCS WM HAXOASTCS B COCTOSIHUU



OYKU/TaHUSI.

8.3.6.12. 3ampemniaercs KypuTh, YHOTPEOIATh MUINY U HAMUTKH HEMOCPEICTBEHHO
BOMIM3M KoMmmbloTepa. HeoOXxomuMo mpeAnpuHSATh, Mepbl, YTOOBI 00€30MacHuTh
KOMIIBIOTEPHOE 000PYJOBaHHE OT MOBPEKIACHHS B TAHHOM CITydae.

8.3.6.13. B TeueHue BHEApPEHUS M HCIOJB30OBAHHMS HOBOTO  amlapaTHOTO,
OpOrpaMMHOTO  OOECHeYeHUsT WM HMHOTO paHee He HCIOJb30BaBIIETOCS
UH(GOPMAIIMOHHOTO pecypca HEOOXOAUMO MPUIIOKUTH BCE YCHIIHMSI K TOMY, YTOOBI
HAy4YUTHCS 9(H(HEKTUBHO €ro MPUMEHSITh.

8.3.6.14. HeoOxoaumo B 00s3aTeIbHOM TMOPSJIKE 3alldcaTh BCE HaMOOJIee Ba)KHBIC
YCTAaHOBKM U HACTPOWKUM CHUCTEMBI B COCTOSHHM €€ HOPMAaJbHOTO (IITaTHOTO)
dbynkuuonupoBanus. [lomoOHBIE 3amucy  TPUPABHUBAOTCS K  amnmapaTHON
(mporpaMMHOM)  JTOKyMEHTalldd U  JIOJDKHBl ~ COOTBETCTBYIOIIMUM  00Opa3om
00CITy)KMBAThCHI.

8.3.6.15. HeoOxoauMo pa3meniath CHUCTEMbI BbIBOJA HWH(POpPMAIUK (MOHUTOPBI,
JUCIUJIEH U T.J[.) KOMIIBIOTEPOB TaK, YTOObI OHU HE OBLIM BUJIHBI CO CTOPOHBI JIBEPH,
OKOH M T€X MECT B IOMEILIEHUSX, KOTOPbIE HE KOHTPOIUPYIOTCS.

8.3.6.16. HeoOGxoammo mpeanpuHsITh psia Mep, OJarogapss KOTOPSIM KOMITBIOTEPHBIE
CHUCTEMBI TIOJIb30BaTeNlsl OyAayT oOecredeHbl CTaOWIBHBIM 3JIEKTPOIUTAHUEM.
OO0s13aTENIbHBIM  SIBIISIETCSI HMCIIOJIB30BAHME XOTSI OBl CaMbIX MPOCTHIX CPEACTB IO
o0ecrieueHII0 HaIS)KHOCTH SJICKTPOITMTAHUS CUCTEMBI (CETEBBIE (PHITIBTPHI, 3a3eMIICHHE
U T.J.).

8.3.6.17. Tlpu BO3HMKHOBCHMH KaKOH-TMOO aBapWfHON CHUTyallud HEOOXOJIUMO
HEMEJICHHO TNPEKPaTUTh SKCILTyaTalyi0 aBapuMHOro ycrpoiictBa. HemenneHHo
MOCTaBUTh B M3BECTHOCTh HAYAIBHUKA OT/IENIa KOMITBIOTEPHBIX W HH(POPMAITMOHHBIX

TexHoJIOTuH. COOTBETCTBYIONIEMY OT/IETTy KOMIBIOTEPHBIX U MH(GOPMAIIMOHHBIX
TEXHOJIOTHH B KpaTyaiImme CPOKH OpraHN30BaTh MEPOTIPUSATHS TI0 €T0 PEMOHTY WA
3aMeHe.

8.3.6.18. CnenmyeT cocTaBUTh MOAPOOHBIC TEXHOJIOTHICCKHAE CXEMBI JIJIST TTPOBEICHHUS
pPa3IUYHOrO pOJAa MEPOMNPUSTHI, CBSI3aHHBIX C amnmapaTHbIM U MPOTPAMMHBEIM
obOecricueHUEeM (TEXHMYECKOE OOCTy)XMBaHHME, TpaBUJia TEXHUKH OE€30MacHOCTH,
pe3epBHOE KOMUPOBAHKUE JAHHBIX U T.I1.).

8.3.6.19. Heo0xoauMo paccMOTpeTh BO3MOXKHOCTh TPUMEHEHUS PA3IUUHbBIX CHCTEM
aBTOMATU3UPOBAHHOTO  MOHHTOPHMHTA  TEKYIIETO  COCTOSIHHSI  ammapaTHBIX
WH()OPMAITMOHHBIX PECYpPCOB, M TIPH TEPBOH K€ BO3MOXXHOCTH BHEIPHTH HX, IO
KpaiiHel Mepe, Ha Han0oJiee BaKHBIX U OTBETCTBCHHBIX YYACTKaX.

8.3.6.20. B Teuenue mnporecca CHUCAHUS KOMIBIOTEPHOW TEXHUKH, HOCHUTENEH
uHpopMau U Ap. HEOOXOAUMO MO3a00TUTHCS O TOM, YTOOBI MOCJIEC BHITOJHEHUS
MPOIIETyphl TEPEHOCA OCHOBHBIX HWH(OPMAIMOHHBIX PECYPCOB CO CIHCBIBACMOM
TEXHUKHU, ObLIO MPOU3BEICHO MOJIHOE U 0€3BO3BPATHOE YHUUTOKEHHUE CO/IepKallencs
Ha HeW KOH(UICHIIUATILHOM 1 JTI000H JIpyroit nH(opMaruu.

8.3.6.21. HeoOxoaumo o0s3aTebHO pa3padboTaTh MUIaH ASUCTBUM MO MPOIOTIKEHHUIO
paboThl U oOecreyeHni0 OEe30MacCHOCTH JAAHHBIX Ha CIydyai, eciiu



BBIMYT U3 CTPOs Kakue-IuOO amnmapaTHble W (WIM) TMPOrpaMMHBIE YacTH
KOMITBIOTEPHOW CUCTEMBI. J[aHHBIM IUIAH JTOJDKEH CUCTEMATUYECKH MPOBEPSATHCS Ha
aKTyaJIbHOCTh U MTPU HEOOXOIMMOCTH TIEPECMATPUBATHCS.

8.4. Kourpoas aocryna
OCHOBHBIMH  TIOJIB30BaTeNsIMA ~ WHGOpMAruu B WHGOPMAIMOHHONH  CHCTEME
YupexaeHus: SBISIIOTCS COTPYIHUKH YUPEKICHUSA. Y POBEHb MOJHOMOYUN KAXKIOTO
MOJIB30BATENSl  ONpENEsAeTCS HWHANBUAYanbHO. KaKaplil COTPpYAHUK MOJIb3yeTCs
TOJIBKO MPEANMCAHHBIMU EMY IIpaBaMU 1O OTHOIICHHIO K HH(POpMAIUH, C KOTOPOHl eMy
HE00X0AMMO paboTaTh B COOTBETCTBUU C JOJKHOCTHBIMU OOSI3aHHOCTSIMU.
Jlomyck mosb3oBateneld k pabore ¢ MHPOPMAIMOHHBIMA peCypcaMH JOHKEH OBITh
CTpOro perjameHTUpoBaH. JIroOble ”3BMEHEHHs COCTaBa U MOJTHOMOYH MMOJIb30BaTECH
MTOJACUCTEM JOJKHBI IPOU3BOAUTHCS B YCTAHOBICHHOM TOPSIAKE.
Kaxxmomy nosib30BaTento, JOMYyIIEHHOMY K padoTe ¢ KOHKpeTHbIEe HH(OPMAIIMOHHBIM
aKTUBOM YUpEXAECHUS, JOJKHO OBITh COMOCTABIEHO MEPCOHAIIBHOE YHUKAIBHOE UM
(yu€THast 3amuch TOJI30BATEINs), MOJ KOTOPHIM OH OyJeT pEerucTpupoBaThbCs U
paboTtarsh.
B ciydae npou3BoICTBEHHON HEOOXOAUMOCTUA HEKOTOPBIM COTPYTHUKAM MOTYT OBITh
COTOCTaBJICHBI HECKOJIBKO YHUKAJIBHBIX UMEH (YUETHBIX 3aIUCei).
BpeMeHnHast ydeTHas 3amMch MOXET OBbITh 3aBElleHa I [OJb30BaTeNs Ha
OTPaHUYCHHBIA CPOK JUIA BBINOJHEHUS 3a7ad, TPeOyIoMUX pacCHIMpPEeHHBIX
MOJIHOMOYMM, WJIM JIJISl TIPOBEACHHUS HACTPOWKHU, TECTUPOBAHHS WH(OOpPMAIMOHHON
cucteMbl. B oO0meM ciiydae 3ampenieHo co3JaBaTh M HUCIOJIb30BaTh OONIYIO
MOJIb30BATENbCKYI0 YUYETHYIO 3alUCh JJISI TPYNIbI Nosb3oBareneid. OTHOBPEMEHHOE
WCIIOJIb30BAaHUE OJHOW OOIIeH TMOJb30BATEIbCKOM YYETHOM 3amuch  Pa3HBIMU
MIOJIB30BATEISIMU 3ANPELIEHO.
Peructpupyemblie yU€THBIE 3aIIUCH TTOAPA3IEIISIIOTCS HA:
- TI0JIb30BATENIbCKUE - TIPEAHA3HAYCHHBIC I ayTeHTHU(PUKAIMK MToIb30Bareseit 1P
YupexneHus,
- CUCTEMHBIE - UCIIOJIb3YEMBIE [T HYXK/I OTIEPAMOHHON CUCTEMBI,
- cIoyXeOHbIe - MpeaHa3HauYCeHHbIE JIJIs (PYHKITMOHUPOBAHUS OT/IETHHBIX MPOIECCOB
WJIY TIPUIOKECHUH.
CucremHbple y4€THBIE 3aMUCH (POPMHUPYIOTCS OTIEPAIMOHHON CUCTEMON M JIOJDKHBI
WCMOJIb30BaTbCSl  TOJBKO B  CIy4dasX, [PEANUCAHHBIX JOKYMEHTAIIMEW Ha
orepanuoHHyro cucreMy. Ciry)keOHble yUYETHBIE 3alHCH MCTOJB3YIOTCS TOJIBKO IS
3amycKka M padOThl CEPBUCOB WM MpUIOKEHUMU. Vcronb3oBaHUE CUCTEMHBIX WU
CIIyKEOHBIX YUYETHBIX 3aluCceil Nl perucTpaluuy IMO0JIb30BaTeliel B CHUCTEME
Kareropuuecku 3amperneHo. [lpouenypsl peructpaiii U OJIOKUPOBAHUS YUETHBIX
3aIMuCcel oJIb30BaTENCH JOHKHBI PUMEHSTHCS C COOTIOICHUEM CIIEAYFOIIHNX MPABLL:
- WCTOJIb30BaHHWE YyHUKaIbHBIX wuaAeHTHGUKaTopoB (ID) momp3oBatenelr mis
OIHO3HAYHOTO ONPEAEIECHUS W COIMOCTABICHUS JUYHOCTH C COBEPLIEHHBIMU €1



JICUCTBUSIMU;

- ucnoab3oBaHue rpynnoBbix [D paspemare TOABKO B Ciaydae, €CIH 3TO
HE00XO0IMMO JIJIS BBIITOJIHEHHUS 3a1a4H;

- npeocTaBiieHne U OJIOKMPOBAHHUE IPaB JOJDKHBI OBITh CAHKIIMOHUPOBAHBI U
JIOKYMEHTUPOBAHBI;

- YpOBEHb  TMPEAOCTABICHHBIX  MOJHOMOYMH  JOJDKEH  COOTBETCTBOBATh
MIPOU3BOJICTBEHHON HEOOXOJUMOCTH W Hacrtosmerd [lonmuTthke W HE CTaBUTH IO
yYIpo3y pa3rpaHUuCHUE PEKUMOB padOTHI;

- JIOKyMEHTaJlbHasi PuKcalus Ha3HAYeHHBIX MMOJB30BATENIO MPAB IOCTYIIA;

- O3HAKOMJICHME IOJb30BaTENICH MO NOANUCH C TUCbMEHHBIMU JIOKYMEHTaMU, B
KOTOPBIX PEMIAMEHTUPYIOTCS UX IIPaBa I0CTYIIa;

- TPEIOCTABJICHUE JOCTYMAa C MOMEHTA 3aBEPIICHUS ITPOLECAYPbl PETUCTPALINH;

- obecrieyeHne CO3AaHUS U MOACpKaHUS (POPMaTLHOTO CITUCKA BCEX
MOJIb30BaTeNIeH, 3aPErUCTPUPOBAHHBIX 151 paboThl ¢ P cepBucom;

- HEMEJICHHOE yAaJieHue WK OJIOKUPOBAHUE MPaB JOCTYIA MOJIb30BATENIECH,
CMEHMBIIIUX JIOJKHOCTH, (POPMY 3aHATOCTH WM YBOJUBIIUXCS U3 YUPEKICHNUS,

- aymut ID u y4eTHBIX 3anucei moJib30BaTeNe Ha HAJIMYKUE HEHUCTOJIb3YEMbIX, UX
yaajeHue u OJIOKUPOBKA;

- obOecrmeueHue Toro, yroOs! ymimHKue ID moap3oBaTeneit He OBLIN JTOCTYITHBI
JIPYTUM TOJb30BATEIISIM.

8.4.1. YnpaBJ/ieHue napoJsiMu

[Taponu - cpeacTBO MPOBEPKM JIMYHOCTU MOJib3oBatTens s aocryna Kk MC wm
cepBUCy, oOecneuuBawIiee HUICHTUPUKAIIMIO W ayTeHTU(UKAIMIO HAa OCHOBE
CBEJICHU, N3BECTHBIX TOJIBKO MOJIb30BATENIO.

[IpenocraBnenre maposei T0HKHO KOHTPOIUPOBATHCS MOCPEACTBOM O(DUIIMATIEHON
MPOIEAYPHI, OTBEYAIOLIEH CIETYIONIUM TPEOOBAHUSIM:

- BCE TOJIb30BATEIM JOJKHBI OBITh O3HAKOMJIEHBI TOJI POCIHCH C TpeOOBaHUEM
COXPAHEHHUs B TAWHE JIUYHBIX U TPYIIOBBIX NApOJIEH;

- BPEMCHHBIC TMAapOJM JIOJDKHBI HA3HAYAThCA IOJIB30BATENIO TOJBKO TIOCIE €ro
UICHTU(DHUKAITIN;

- HeoOxomumo m30eraTh TMepefavd Maposied ¢ HMCIOJB30BAHUEM TPEThUX JIMIL WU
He3ammM(POBAHHOM AJIEKTPOHHOM TIOYTOI;

- BPEMEHHBIC MAPOJH HE JOJKHBI OBITh YraJblBAEMbIMU M MOBTOPSIONIAMUCS

OT TI0JIb30BATENS K MOJIb30BATEIO;

- TOJIb30BATeNb JOJKEH MOATBEPIUTH MONTYyYECHHUE MAPOIs;

- IMapOoJH B 3JICKTPOHHOM BHJIC JIOJKHBI OBITH 3aIIUIICHBL;
- HaszHaueHHble Tpom3BoauTeneM [1O mapomu MOKHBI OBITH U3MEHEHBI Cpa3y MOcCIe

3aBEpILICHUS] HHCTAILISIM;
- [apoJyib JOJKEH COCTOSITh HE MEHEE YeM M3 IIEeCTU CUMBOJIOB, COCTOSITh W3
MPOU3BOJILHBIX KOMOMHAIMI OYKB, IM(P U JPYTHX CUMBOJIOB MJIM %€ MPEACTABISATh COOOH
OeCCMBICIEHHY0 KOMOMHAIMIO CJIOB, BKJIFOUYAIOIIYIO0 OYKBBI BEPXHETO PETUCTPA;



- HE0OXOJMMO U3MEHSTh apOJIs TOJIH30BATEINSI HE PEXKE OTHOTO pa3a B MOJITO/IA.
[Tpr HEOOXOAMMOCTH MOKHO PACCMOTPETh BO3MOYKHOCTH HCITOJIB30BAHUS JPYTHX
TEXHOJOTHA WIACHTH(DHUKAIIMK W ayTEHTHU(UKAIMK TOJh30BaTeNiel, B YaCTHOCTH,
OMOMETPUYECKUX TEXHOJIOTHH, MPOBEPKH TOJIUCH W ammapaTHBIM CPEICTB (CMapT-
kapThl, e-Token/ruToken, yuribl v T.11.).

8.4.2. HcnoJb30BaHue napoJei

8.4.2.1. Wnentudukarop u mapois nojip3oBatess B IC SBisroTCS yI€THBIMY TaHHBIMH,
Ha OCHOBaHUU KOTOPBIX COTPYJIHUKY YUpeKACHUS MPEAOCTABIISIOTCS IIpaBa I0CTyMa,
POTOKOJIUPYIOTCS MPOU3BOANMBIE UM B CUCTEME JCHCTBHS U 00ECTIEUMBACTCS PEKUM
KOH(HUICHITMAILHOCTH, 00pabaThiBaeMOl (CO37aBacMOil, mepeaaBacMoil M XpaHUMOK )
COTPYIHHKOM HH(OpMALIUH.

8.4.2.2. He pomyckaeTcs UCNOIb30BaHNE PA3TUYHBIMU MOJNB30BATENSAMU OJHUX U TEX K€
YUYETHBIX JIAaHHBIX.

8.4.2.3. 3HaueHue TaApOJS YYETHOM 3amUCH  TOJB30BATENd YCTAHABJIMBACT
Anmunuctparop nHpopmannonsoi 6ezonacHoctu UCITH.

8.4.2.4. JluuHble MapoJid YCTAHABIMBAIOTCS aJMUHUCTPATOPOM CETH YUPEKICHUSI.
[laponu ycTaHABNMBAIOTCS MOJB30BATENSIM ABTOMATH3MPOBAHHOW CHCTEMBI C YYETOM
CJIEIYIOIIUX TPeOOBaHUIA:

® JUIMHA MAapoJisi JOJKHA ObITh HE MEHEee 6-Th OYKBEHHO-IIU(POBBIX CUMBOJIOB;

® B YHCJIE CUMBOJIOB MapoJjsi JOJKHBI MPUCYTCTBOBATH TPU U3 YETHIPEX BHUIOB
CHUMBOJIOB,

OyKBBI B BEPXHEM PETUCTPE;

OYKBBI B HIDKHEM PETHCTPE;

upsr;

CHeIMaIbHbIe CHUMBOJIBI;

napoib HE JOJKEH COACpX aTh JIETKO BBIYMCIIAEMbIE COYETAaHHUS CHMBOJIOB,
HampuMmep, UuMeHa, ¢aMwind, HoMmepa TenedOHOB, HaThl, TOCIEAOBATEIHHO
pacnoyio)KeHHble Ha KiaBuatype cumBodibl («12345678», «QWERTY», u T.4.);
obmenpunsaTeie cokpamenus (K<USER», «TEST» u T.11.); NOBCETHEBHO MCMOJIb3YEMOE
CJIOBO, HalpuMep, WUMeHa Wid GaMUINK Jpy3ei, KOJer, akTépoB WM CKa30YHBIX
NePCOHAXKEH, KITUYKHN KUBOTHBIX; KOMIIBIOTEPHBIN TEPMUH, KOMaH/a, HAUMEHOBaHUE
KOMIaHMUi, web caliToB, anmapaTHOTO WJIM MPOTPAMMHOTO 00eCTIeueHus ; YTO-Tu00 U3
BBIILICTIEPEUNCICHHOTO B 00paTHOM HANMCaHUs; YTO- JINOO U3 BBIILICTIEPEUNCICHHOTO C
no0aBiaeHreM UQp B HaYaJIe A KOHIIE;

® [Py CMEHE NapoJisi 3HAUEHUE HOBOTO JIOJDKHO OTIMYATHCS OT MPENbIAYIIET0 He
MEHEE YeM B 4 TTO3UIHUIX;

e s paznuuHbix C HE0OX0aMMO yCTaHAaBIUBATh COOCTBEHHBIE, OTIMYAIOIIHECS
TIapOJIH.

8.4.2.5._ CoTpyHHKY 3ampelaeTcsi:

1.  coobmark CBOM Mapoiab KOMy-JH0O0;

YKa3bIBaTh IMAPOJIh B COOOIICHUSX IIEKTPOHHON TIOUTHI;
XpaHUTb MAPOJIH, 3aMCaHHbIe Ha Oymare, B JIETKO IOCTYITHOM MECTE;

oW

UCIOJIb30BaTh TOT K€ CaMblid MapoJib, YTO M JJIsl JPYTUX CUCTeM (Hampumep,



JIOMalIHUN HHTEpHET-TIpoBaiiiep, OecIuiaTHas 3J1€KTPOHHAs 04Ta, (POPYMBI U T.11.);

5.  UCHONIB30BaTh OJHH u TOT Ke Mapoib s JAO0CTyna K
pasnuyHbM KopropatuBHbIM HC.

8.4.2.6. CotpyaHuk 00s13aH:

- B CJyyYae MOJ03pEHUs Ha TO, YTO NapoJib CTaJl KOMY-JIMOO U3BECTEH, OOPAaTUTHCS
K CIHEUUAINCTy OTAENa KOMIBIOTEPHBIX M HH(OPMALMOHHBIX TEXHOJOTUH U
COOOLIUTH O (paKTe KOMIIPOMETALIUY;

- HEMEUICHHO  COOOIIWUTh  CIEUUATUCTy  OTAeNa  KOMIIBIOTEPHBIX U
UHGOPMAIIMOHHBIX TEXHOJIOTMH KOMITBIOTEPHBIX U WH(GOPMAIIMOHHBIX TEXHOJOTHH B
CITy4dae MOJMy4YeHHS OT KOr0-IH00 MPOChObI COOOIUTH MapOIb;

8.4.2.7.1Tocne 20 HEymayHBIX TOMBITOK BBOJA MAPOJIs YUETHAS 3aMUCh OJIOKUPYETCS
Ha 10 munyt. Ilpu cucremarnueckoil OJIOKHMPOBKE YUYETHOW 3aMKMCH PabOTHUKOM
(6onee 3 pa3) onosemtaetcst Aamunauctpatop b UCTT/IH.

8.4.2.8. YupexaeHue ocTaBisieT 3a COOOH MpaBo:

- OCYIIECTBIISITh IEPUOJUYECKYIO POBEPKY CTOMKOCTHU IMAPOJIEH MOJIB30BaATENEH,
UCIIOJIB3YEMBIX COTpyAHUKaMu 11715 foctyna k NC;

- TPUHUMATh MEPHI AUCHUILIMHAPHOTO XapaKkTepa K COTPYIHUKAM, HapYIIAIOIIM
MOJIOXKEHUSI HACTOSIICH MOJTUTHKHU.

8.4.3. Ilouab30BaTeibCKOE 000PYI0BaHHE, OCTABJIsIeMOe (€3 MPUCMOTPa

8.4.3.1. Tlonmp3oBarenmu  JMODKHBI ~ oOecrneuWBaTh  HEOOXOAMMYIO  3alIUTy
o0opy0BaHusl, OCTarolerocst 6e3 mpucMoTpa.

8.4.3.2. Bce monbp30BaTeny OJDKHBI OBITH OCBEIOMJIEHBI O TpeOoBaHusax Wb wm
MpaBUJIax 3aIUThI OCTAIOIIEToCs 0€3 MPUCMOTpa 00OPYIOBaHMS, a TAKXKE O CBOUX
00513aHHOCTSX IO 00ECIICUCHUIO ATOM 3aIUTEHI.

8.4.4. IloIMTHKA YHUCTOIO CTOJIA

8.4.4.1.CoTpytHUKH YUPESKICHUS 00SI3aHbI:

- COXpaHATh U3BECTHHIC UM MAPOJH B TalHE;

- 3aKpbIBaTh aKTHBHBIC CEAHCHI MO 3aBEPIICHUHN PaOOTHI, €CIM TOIBKO UX HEIb3sI
3alUTUTh MOAXOIAIIMM OJIOKHPYIOIIMM MEXaHU3MOM, HallpuMep, 3alluUIEHHbIE
napoJieM XpaHUTENb dKPaHa;

- 3aBEpIICHUH CEaHca BBHIXOAUTH U3 CUCTEMBI y YHUBEpcanbHBIX DBM, cepBepoB u
oducueix [1K.

8.4.4.2. 3anpemiaeTcsi BECTHM 3alUCh TMapoJyiel (Hampumep, Ha Oymare, B
IporpaMMHOM (paiisie UM B KapMaHHOM YCTPOMCTBE), 32 MCKIIOYECHHEM CIy4acs,
KOT'JIa 3allMCh MOKET XPaHUThCs 0€30IaCHO, @ METOJT XpaHEHHsI ObLT yTBEPKAEH.
8.4.4.3. JIOKyMEHTbl M HOCHUTENIM C KOH(PHUACHIMAIbHONW HH(OpManuend TOJIKHBI
youpaThcsi B 3anmupaembie MecTa (ceidpl, mKadppl U T.I.), OCOOEHHO IPU YXOJE C
pabouero Mecra.

8.4.4.4. KommpioTepsl M TEpMHHAIBl JOJDKHBI OBITH OCTAaBJICHBI B COCTOSIHUU
BBIMIOJTHEHHOTO BBIXO/1a U3 CUCTEMBI, KOTJIa OHU HaXOAATCs 6€3 MpUCMOTpa.



8.4.4.5. Bxon mosp30BaTesns B CUCTEMY HE JIOJDKEH BBIINOJIHATHCS aBTOMATHYECKH.
ITokunatro pabGouee MecTo, MOJB30BaTeNb O0sA3aH 3a0JOKUPOBATh KOMIIBIOTED
(ucronb3ys komOuuaruu Win + «L» wm Ctrl + Alt + Delete

«bIIOKHpPOBAaTh KOMIIBIOTEPY).

8.4.4.6. JlokyMeHTHI, cojepxaliue KOH(QUICHIHATbHYI0 HWH(OPMALUIO, TOJKHBI
U3bIMAThCS U3 MUTAIOLIUX YCTPONCTB HEMEIEHHO.

8.4.4.7. B xonue pabodero 1HS COTPYIHUK JOJDKEH TPUBECTH B MOPSIOK
NUCBMEHHBIN CTON U yOpaTh Bce O(pHCHBIE JOKYMEHTHI B 3alMpacMblil mKadp HiIu
ceiid.

8.4.4.8. llna yrunuzauuu KOH(PUIEHIMATBHBIX JOKYMEHTOB, OJDKHBI
UCIIOJIb30BATHCSl YHUUTOXKHUTENN OyMard.

8.4.4.9. Tlo oxoHuaHnuu paboyero JHA M B ClIydae JTUTEIHHOTO OTCYTCTBHUS Ha
paboueM MecTe, He00XO0IMMO 3allipaTh Ha 3aMOK BCe IIKa(bl U CEUPBbI.

8.5. IloanTHka 7OMyCTUMOI0 MCNOJIbL30BAHNS HH(OPMALMOHHBIX PeCypPcoB
OO1ue 00s13aHHOCTH TOJIb30BATEIS:

- npu pabdore ¢ 1O pykoBOACTBOBATbCS HOPMATHBHOM JIOKyMEHTAIUEH
(PyKOBOACTBOM IMOJIB30BATEIISA);

- oOpamarbcsi B CIy)kOy MOJJCPKKH TMOJb30BaTENCH WM K CHEIUAINCTaM,
HAa3HAYCHHBIMH  OTBETCTBEHHBIMH 3a CHCTEMHOE  aJIMHHHCTPUPOBAHUE W
nH(OPMAITMOHHYIO 0€30MacHOCTh, M0 BCEM TEXHWYECKUM BOIMPOCAM, CBS3aHHBIM C
paboroii B koprnoparuBHo MC (nmoxpkmouenne K koprnopartuBHoil WC/momeny,
uHCcTaAnus U Hactpoiika [10, ynanenue BUpycoB, MpeAOCTaBICHUE TOCTyNa B CETh
VHTEepHET ¥ K BHYTPEHHHUM CETEBBIM PECypcaM, pEMOHT U TEXHUYECKOE 00CTy)KUBaHNE
U T.I.), a TAKXKE 32 HEOOXOIMMOIN METOA0JIOTUYECKON /KOHCYITAIMOHHON MTOMOIIIBIO
M0 BOIPOCAM MPUMEHEHHUS TEXHUYECKUX W MPOTPAMMHBIX CPEACTB KOPIOPATHBHOM
NG,

- 3HATh IPU3HAKH MPABUILHOTO (PYHKIIMOHUPOBAHUS YCTAHOBIEHHBIX POTPAMMHBIX
MPOYKTOB U CPEJICTB 3aIIUTHI HHPOPMAIIHH;

- MUHUMH3HUPOBATH BHIBOJI HA ITeYaTh 00pabaTbiBaeMoi HHGOpMAITUH.

ITonp30BaTento 3ampemeHo NPOU3BOAUTH HECAHKIMOHUPOBAHHOE
pacnpocTpaHeHuEe CIpaBOYHOM MH(OpMaNUU, KOTOpas CTAHOBUTCS JOCTYIHA IMpHU
noAxkrYeHuu K kopnopatusHor MC Yupexnenus.

8.5.1. Ucnoab3zoBanue [1O

Ha APM jnonyckaercsi HCIOJb30BaHUE TOJIBKO JIMLIIEH3UOHHOTO MPOrPaAMMHOIO
oOecrieyeHusi, YTBEPXKAEHHOTO B TMEPEYHE  Pa3pemIéHHOrO0  MPOrpaMMHOIO
oOecrieueHus. 3anpenieH0 HE3aKOHHOE XpaHEHHWE Ha KEeCcTKux 1uckax APM
uHpopmaruu, sBisAtomecs oObekToM apTopckoro mpaBa (110, dotorpadun,
My3bIKalibHble (halibl, Urpel, U T.1.). PemieHne o mpuOOpeTeHUHM W YCTaHOBKE
POrPaMMHOTO OOecCIieueHusi, HEOOXOAMMOro il peain3aluud MEIUITUHCKUX,



(MHAHCOBBIX, AIMHUHHUCTPATUBHO - XO3SMCTBEHHBIX W JPYTHX 3aJad MPUHUMACT
JTUPEKTOp IO TIPEJCTABICHUIO aJIMHHHCTPATOpa CETH W TIO0 COTJIACOBAHUIO C
3aMeCTUTeNIeM  JupeKkTopa 1o  Oe3omacHocTH — YupexkacHus.  JIOKyMEHTHI,
MOATBEPKIAAIONINE TTOKYIKY MMPOTPAMMHOTO 00ECTICUCHHUS, XPAHATCSA B OyXrajaTepuu
Ha TIPOTSOKEHUU BCETO0 BPEMEHU WCIIOJIB30BAHUS JIUIEH3UH, KOIHUUA YKa3aHHBIX
JIOKyMEHTOB BMECTE C JIUIIEH3MOHHBIMU cornareHusmu Ha [10, xmrouamu 3amutel [10
U JUCTPpUOYyTHBAMHU XPAHATCS Yy aAMUHUCTpaTopa ceTu YupexacHus. [lomp3oBaTenu
APM wHe wumMewT mnpaBa yaaiasiTh, HU3MEHATH, JOMOJHATH pPabOUyrO
KOH(pUryparuro.

Yka3zaHHble pabOTHI, a TAK)KE padOTHI IO YCTAHOBKE, PETUCTPAIIMN M aKTUBAIIUU
nproOpeTEHHOTO MUIIeH3HOHHOTO [1O MOTYT OBITH BBIITOJTHEHBI TOJIBKO COTPYTHUKAMHU
oteia HHPOPMAIIMOHHBIX U KOMITBIOTCPHBIX TEXHOJIOTHH.

CBelleHHSIT O BHOBb NPHUOOPETEHHOM IIPOrPaMMHOM OOECIICUCHHUU JOKHBI OBITH
BHECEHBI B ITEPEUCHb PAa3PEIICHHOTO IPOrPaAMMHOTO 00CCIICUCHUSI.

YHUUYTOXKEHUE, OJIOKMpPOBAHUE WM MOIU(UKAIUs 3aluiiaeMon uH(opmMaiuy,
COTPYIHHKH Y UPEKICHHS HECYT OTBETCTBEHHOCTh B COOTBETCTBHH CO CTAThsIMU 272,
273 u 274 YronoBHoro kojekca Poccutickoit @denepanum.

8.5.2. HUcnoanzoBanue AMP u UC

K pa6ote B UC Yupexxaenus 1omycKaroTcs Jinila, Ha3HAYeHHbIE HA COOTBETCTBYIOIIYIO
JOJDKHOCTh M TPOIIENIIMEe MHCTPYKTaX 10 BompocamM  HH(DOpMAIIMOHHOM
0€30MacHOCTH.

8.5.3. TlosuTHKA JOMYCTHMOIO MCI0JIH30BaHUsI HHPOPMAIMOHHBIX PECYPCOB

Kaxnomy cotpynuuky YupexaeHus, KoropoMy HeoOxonum noctyn k P B pamkax
€ro JOJUKHOCTHBIX 00SI3aHHOCTEH, BBLAAIOTCS MOJ POCHHMCH HEOOXOAUMBIE CPEACTBA
apToMatn3ann. OTBETCTBEHHOCTh IO YCTAHOBKE U MOJIEPKKE BCEX KOMIBIOTEPHBIX
cucTeM, QYHKUMOHUPYIOIIUX B YUPEXKICHUH, BO3JIOXKEHA HA aJIMUHHCTPATOPA CETH
YupexnaeHus.

Bce APM, ycraHoBieHHbIE B YUpeXKICHHHM, MMEIOT YHU(DUIHMPOBAHHBIN HaOOP
OQHUCHBIX MporpaMM, MpEJHA3HAYEHHBIX [JIs1 TMOJy4YeHHs, oO0paboOTKM U oOMeHa
uH(popmalmen, onpeneaEHHbI B cTaHAapTe pabounx MecT YupexaeHus. U3menenue
YCTAaHOBJICHHON KOH(UTYpali BO3MOKHO IIOCJI€ BHECEHHUS COOTBETCTBYIOLIUM
MOMPABOK B CTaHIAPT pabouMX MECT WJIM IO CIIy>KeOHOM 3amMcKe, COTJIAaCOBAHHOM ¢
aMUHHCTpATOpa CeTH YupexkJaeHHus. KoMmruiekranus mepcoHaabHbIX KOMIIBIOTEPOB
anrapaTHbIMUA M IPOTPAaMMHBIMM CPEACTBAMH, a TAK)KE PACTIOJIOKEHNE KOMITBIOTEPOB
KOHTPOJIMPYETCSI aAMUHUACTPATOPOM CETH Y UPEIKICHMUS.

CaMocTosTenbHast yCTaHOBKA MPOrpaMMHOro obecnevenus Ha APM 3anpeniena.

VYcraHoBKa U yAalieHue JIF000ro MporpaMMHOTO 00ecreyeHus: TPOU3BOIUTCS TOJIBKO
aJIMUHUCTPATOPOM CETU Y UPEIKICHUS.



B cinydyae oOHapyKeHHs HEHCIPABHOCTH KOMIIBIOTEPHOTO OOOpYAOBaHUS WM
IPOrpaMMHOTO 00€CIIeYeHHsI, MOJIb30BaTENb JOHKEH 00paTUTHCS aJIMUHUCTPATOPY
CeTU YUpeKACHUS.

AJIMUHUCTPATOp CETHU YUPEKIACHUS HUMEET MPABO OCYIIECTBISATH KOHTPOJb Haj
YCTaHOBJICHHBIM Ha KOMITBIOTEPE MPOTrPaMMHBIM 00€CIIE€YEHUEM U TPUHUMATh MEpPbI
10 OTPAHWYEHUIO BO3MOKHOCTEW HECAHKIIMOHUPOBAHHOM YCTAaHOBKH IPOTPaAMM.
[lepenmaua DOKYMEHTOB BHYTPU YUPEKICHHUS MPOU3BOJIUTCS TOJBKO IMOCPEACTBOM
OOIIMX MAaroK, a TAaKXkKe CPEACTBAMH IEKTPOHHON MOYTHI.

[Tpu padote B UC Yupexnenusi COTpyIHUK OOsI3aH:

1. 3HaTh W  BBINOJHATH,  TpPeOOBaHUS  BHYTPEHHUX  OpraHU3alMOHHO-
pacopsSIANTENBHBIX JOKYMEHTOB Y UPEKICHUS,

2. ucnonb3oBath UC u APM YupexaeHus HCKITIOUUTETHHO JJIsI BRITIOJTHEHUS CBOUX
CITY>K€OHBIX 00SI3aHHOCTEH;

3. CTaBUTh B HM3BECTHOCTh AJIMHUHHCTPATOpPA CETH YUPEKIEHUS O JIOOBIX (akTax
HapyuieHus: TpedoBanuii Ub;

4. CcTaBUTh B M3BECTHOCTh AJIMHUHHCTPATOPA CETH YUpPEKIEHUS O JIOOBIX (akTax
cooeB 10, HEKOPPEKTHOTO 3aBEPILIECHNUS 3HAYUMBIX OIEpallHii, a TAK)KE OBPEKICHUS
TEXHUYECKUX CPEJCTB;

HE3aMeJUIUTEIBHO BBIMOIHATh YKa3aHUS aIMUHUCTPATOPA CETU Y UPEKICHUS.

5. mnpu HEOOXOAMMOCTH TMpEKpalleHUs] PadOThl HAa HEKOTOPOE BpPEMsI KOPPEKTHO
3aKpbIBATh BCE AKTUBHBIC 3a/1au, OJiokupoBaTh APM;

6. B ciayyae HEOOXOAMMOCTH TMPOJOHKEHHSI PabOTHI MO OKOHYAHWU Pabouero JHs
IPOUH(POPMHUPOBATH 00 ’TOM CUCTEMHOIO aIMUHUCTPATOPA.

IIpu ncnoxp3oBannu C YupexxaeHus 3anpenieHo:

1. HUcnonwszoBate APM u UC B IMYHBIX HENSX;

2. OTKIIOYaTh CpENCTBA YNpaBICHHS W CPEACTBA 3alllUTHI, YCTAHOBIICHHBIC Ha
pabouue CTaHIuy;

3. Ilepenasarts:

MHPOPMAIMIO 3a MCKIIOYCHHEM CIydaeB, KOT/Ia O9TO BXOJUT B CIy)KEOHBIE
00s3aHHOCTM ® Croco0 Tiepefaun  sBIsETCS  O€30TMaCHBIM, COTJIACOBAHHBIM  C
aJIMIHUCTPATOPA CETU Y UPEIKICHNUS;
- uHpopmaruto, dainsl wim [10, cnocoOHbIe HAPYIIUTH WA OTPAHUYUTH
(YHKIIMOHATLHOCTH JTFOOBIX MTPOTPaMMHBIX U allllapaTHBIM CPECTB, a TAK)KE CCHUIKH

Ha BbIIIICyKa3aHHbIE OOBEKTHI;
- YIpO’KaloIIylo, KJIE€BETHUYECKYIO, HEMPUCTONHYIO HH(OPMAILIUIO;

- CaMOBOJIbHO BHOCHUTbH U3MEHEHHUS B KOHCTPYKIIUIO, KOHPUTYpALIUIO, pa3MeIeHIE
APM u npyrux y3noB UC Yupexaenus;



- TIPEAOCTaBIIATH COTPYAHUKAM YUPEKICHHS (3a HCKITIOYCHUEM aIMIHICTPATOPOB
NC u UB) u Tpetbum nuiiam goctym k ceoemy APM;

- 3amyckatb Ha APM 10, He Bxozsiee B PeecTp pa3penieHHOro K UCroiab30BaHUIO
I10;

- 3ammIaTh HHGOPMAIUIO, HE COTJIACOBAHHBIMU CIIOCO0aMHU;

- CaMOCTOSATENbHO TMOAKIIOYaTh pPabo4Yyr0 CTaHIWIO W TPOYNe TEXHUYECKUE
cpeactBa K koprnopatuBHoit UC Yupexaenus;

- OCYIIECTBJIATH IIOMCK CPEACTB M IYTEM NOBPEKACHUSA, YHUUYTOXKCHUS
TEXHUYECKUX cpeAcTB M pecypcoB MC wmium  OCyHIECTBIATH  IONIBITKU
HECAHKIIMOHUPOBAHHOTO TOCTYyNA K HUM;

- HWCIOJB30BaTh [JIs1 BBIMOJHEHUS CIYXKEOHBIX OOSI3aHHOCTEM JOKajdbHbIE (HE
JIOMEHHbIE) yueTHbIe 3anucu APM.

Nudopmanms o mocemaembix pecypcax WMC  mporokonupyercs H, MpHU
HEOOXOAMMOCTH, MOXET OBbITh IpeJcTaBiIeHa PyKOBOIUTENSIM CTPYKTYpPHBIX
nojpaszeneHuil, a Takxxke PykoBoactBy Yupexnenus. Bee anexkTpoHHble co0O1IeHUS
U JOKYMEHTHI B DJIEKTPOHHOM BHJIE, iepeaaBaemble nocpeacrsom MC Yupexaenus
MoIeXKaT 0053aTEILHOM MPOBEPKE HA OTCYTCTBUE BpegoHocHoro [10.

8.5.4. Ucnojsib30BaHue pecypcoB JIOKAJIbHO ceTH

JI1s1 BBIMOJTHEHUSI CBOMX CITY)KCOHBIX OO0S3aHHOCTEH COTPYJHHKHA OOSCIICUUBAIOTCS
JIOCTYIIOM K COOTBETCTBYIOITUM HH(GOPMAIIMOHHBIM pPeCypcaMm.

NudopmarmoHHBIMA pecypcaMu SIBIISTIOTCST KaTaJoTW W (aliiel, XpaHAIuecs Ha
JUCKaX CEPBEPOB YUpESKICHUS, 0a3bl JaHHBIX, DJICKTPOHHAS MOYTA.

OCHOBHBIMH Pa0OYMMM KaTajJoraMy SIBJISIOTCSI JIMYHBIE KATaJIOTH COTPYIHUKOB H
KaTaJloTh TOApAa3eNieHud, CO3JaHHbIE B COOTBETCTBHM C OCOOEHHOCTSIMHU HX
paboTHI. Bpemennoe paciiMpeHue npas J0CTyIa OCYLLECTBIISIETCS
aAMUHUCTPATOPOM CETU YUPEKJICHUSI B cOOTBETCTBUHU C [lopsankom mpenocraBieHust
(M3MEHEHU ) TOJTHOMOYMI MOJI30BATESL.

8.5.5. Oopab6oTka KoH(}pUIEHIUATBLHOW HH(OPMALIHT

[Tpu 06paboTke KOHPUACHIUATHEHOW HHPOPMAIIUN COTPYIHUKHU O0S3aHbI:
- 3HATh W BBINOJHATH TpeOoBaHuss MHCTpyKIuu 1o padore ¢ KOH(PpHUAECHIHATBHON
uHdopMaIuei;

- Tpu He0OXOIMMOCTH pa3MeIaTh KOHPUACHITUATHHYO HH(OPMAITUIO Ha OTKPBITOM
pecypce KOpPHOpaTHUBHOW CeTH YUpPEKACHHUS MPUMEHSTh CPEICTBA 3alUTHI OT
HEaBTOPU30BAHHOTO JIOCTYTIA,

- pa3MmemaTh 3KpaH MOHHUTOpa TAaKUM O0pa3oM, YTOOBI HCKIIOYUTH HPOCMOTP
oOpabartbiBaeMOi MH(OPMAIK TOCTOPOHHUMHU JIMI[AMH;



- HE OTHpPABJIATh Ha Ie4yaTb KOH(PHUACHLUHUAIbHbIE JOKYMEHTBI, €CJIM OTCYTCTBYET
BO3MOYKHOCTbh KOHTPOJIA BBIBOJA HA M€YATh U U3BSATUS OTIIEYATAHHBIX JIOKYMEHTOB
U3 MIPUHTEPA Cpa3y M0 OKOHYAHUU NIeYaTH;

- 00s3aTe’abHO MPOBEPSTH ajpeca MoiydyaTeseld dJIEKTPOHHOM MOYTHl HA MpPEAMET
MPaBUILHOCTH UX BBIOOPA;

- HC 3aIllyCKaThb UCIIOJIHACMBIC (1)&1\/,IHI>I Ha CbCMHBIX HAKOIIUTCIIAX, ITIOJIYYCHHBIC HC U3
AOBCPCHHOT'O HCTOYHUKA,

- He mepenaBaTh KOH(GUIECHIIMATBHYIO HH(OPMAIIUIO MO OTKPHITHIM KaHajaM CBS3H,
KpoMe ceteil kopnoparuBHoi UC;

- HE OCTaBJIATh 0€3 JUYHOTO MPUCMOTPa Ha paboYeM MECTE WM Iie Obl TO HH OBLIO
anexTpoHHble HocuTenu napopmarmu (CD/VD - nucku, Flash - yerpoiictsa u mip.),
a TakKe pacreyaTKd U3 TpPUHTEpa WIM OyMakKHbI€ KOIHUH JIOKYMEHTOB,
cojiepKale KOHPUICHIIHATEHYIO0 HH(POPMAIIHIO.

8.5.6. Hcnouab3oBaHUE 3JIEKTPOHHOMH MOYTHI

DnexkTpoHHass ToYTa HCMOJb3yeTcs 1yl oomeHa B pamkax UMC VYupexneHus u
OOILIeTIOCTYNHBIX ceTell uH(popManued B BHJE JJIEKTPOHHBIX COOOIICHUN U
JIOKYMEHTOB B JIEKTPOHHOM BUJIE.

Hns  oOecrnieueHus: (PyHKIMOHUPOBAHUS  AJICKTPOHHOM  MOYTHI  JIOMyCKaeTCs
npuMenenue 110, Bxondiero B peecTp pa3pemiéHHOTro K ucnoiab3oBanuto 110.

[Ipu paboTe C DICKTPOHHOM TOUYTOM YUpeXKJACHUS MOJb30BaTEIb JOJKCH
YUYUTHIBATH:
- AJEKTPOHHAA IOYTA HE SIBJISIETCS] CPEACTBOM TapaHTUPOBAHHOM JOCTABKH

OTIIPaBJICHHOTO COOOIIEHUS /10 aJipecara;
- DJIEKTPOHHAs MOYTa HE SIBIISETCA CPEACTBOM Mepeaaur HHPOopMaluu

rapaHTupymoiee KOHPUASHIIUATBHOCTD NepeiaBaeMoi nHpopManuu (nepeaaqy
KOH(pUIESHIIUATIBHOW UH(POPMAIIUU BHE JIOKAIBHON CETH Y UPEIKICHUS

HEO0OXOMMO OCYIIECTBIISATh TOJBKO B 3aITMPOBAHHOM BHJIE);

- DJIGKTPOHHAsl TOYTa HE SABJISIETCS CPEACTBOM Tmepenadd  HWHQPOpPMAINH,
rapaHTUPOBAHHO HJICHTU(DHUITUPYIOIIUM OTIPABUTEINS COOOIIIECHUS.

Opranuzarueit u obecrieueHreM MOpsAaAKa PabOThl ANEKTPOHHOW TOYTHI B
YupexxIeHu1 3aHUMAETCs] CHCTEMHBIN aIMUHUCTPATOP.

KopriopaTtuBHas 3eKTpOHHAs MMoYTa YUYpEeKICHUS MPEAHA3HAYCHA UCKIIFOUUTEIBHO
JUTSl UICTIOJIb30BAHUS B CITY>KEOHBIX LIEJISX.

OyHKIMOHUPOBAHUE JJIEKTPOHHOM TMOYTH oOecrneunBaeTcsi 000pyAOBaHUEM,
KaHajlaMy CBSI3M W HHBIMH pecypcaMy, IpUHAIJIeKAUMU YupexacHur. Bcee
MOYTOBbIE  COOOIIEHUs, TMepeJaHHble WJIM TPHUHATBIE C  HUCIOJIb30BAHUEM
KOPIIOPATUBHOW JJEKTPOHHOM IMOYTHI, MPUHAIIEKAT YUPEKACHUIO W SBISIOTCA
HEOTBEMJIEMOM YaCTBIO €r0 MPOU3BOACTBEHHOIO MpoLecca.



JIto0bie co0OIIEeHNs] KOPTIOPATUBHOMN 3JIEKTPOHHON MOYTHI MOTYT OBITh IPOYUTAHBI,
WCIIOJIb30BAaHBl B HMHTEpPEcax YUpeKIeHUs JUOO yAaleHbl YHOJTHOMOYEHHBIMHU
COTpyaHUKaMu YupexaeHud. [1onbp3oBarensM KOpIopaTUBHOW 3JIEKTPOHHOU MOYTHI
VYupexaeHus: 3ampeneHo BECTH YAaCTHYH MEPENUCKY C HCMOJIb30BAHUEM CPEICTB
KOPIIOPaTUBHOM 3JIEKTPOHHOU NOYTHI YupexaeHus. K yacTHOM nepenucKke OTHOCUTCS
MEpENUCKa, HE CBSA3AHHAS C MUCIOJHEHUEM COTPYJIHHKOM CBOUX JOJKHOCTHBIX
00s13aHHOCTEH.

Hcnonb30BaHne KOPIOPATUBHOM AJIEKTPOHHOM IOYTHI YUPEXKACHUS UISI 4aCTHOM
MEPENUCKU COTPYAHUKOM, HaJJIeKalluM o00pa3oM, O3HAKOMJIEHHBIM C JaHHOMU
[TonuTuKOW, SBIAETCS HAPYUIEHUEM TPYAOBOM JHUCHUIUIMHBL Y UpPEKICHHUS.
[ToanuceiBasiCh B 03HAKOMJIEHWH C HacTosien [lomuTrKou, COTpyHUK Ja€T coriacue
Ha O3HAKOMJICHHE U MHOE UCIIOJIb30BAHUE B HHTEPECAX YUPEXKACHUS €r0 NEPENUCKH,
OCYIIECTBIIEMOM C MCIOJIb30BAaHUEM KOPIIOPATUBHOM JJIEKTPOHHOW MOYTHI, U
corjamaercsi ¢ TeM, 4TO JIF0O0e HCIOIb30BAHUE €r0 MEPENUCOK, OCYIECTBIISIEMOH €
MCIOJIb30BaHUEM KOPIIOPATUBHOW 3JIEKTPOHHOW MOYThI, HE MOYKET PacCMaTPUBATHCA
KaK HapylI€HUE TalHbI CBSI3HU.

Kaxnplii coTpyaHuUK VYupexJeHus HMEeT IMpaBO Ha MNpocMOTp JHOO HHOE
UCIIOJIb30BAaHUE B  HUHTEpecax  YUPEeXJIECHUS COOOIIEHWH  KOPHOpPAaTUBHOM
AJIEKTPOHHOM IOYTHI, KOTOPHIE HAIIPABJIEHBI UJIM IIOJIYYEHBI UM, COOTBETCTBEHHO, C
€ro WM Ha €r0 KOPIOPATUBHBIN 3JIEKTPOHHBIN aJIpec.

Hcnonb3oBaHue COOOIIEHUI KOPIOPATUBHOM 3JEKTPOHHOM MOYTHI OCYILECTBISETCS
YIIOJTHOMOUYEHHBIMU COTPYJHUKAMU YUPEKIECHUSI B COOTBETCTBUM C UX (PYHKIUSIMHU,
onpeAcaEéHHbIMU B TaHHOM [lomuTHKe M B MHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTaxX
VYupexnaenus. [IpocMoTp ¥ MHOE HCIIOJIB30BaHKUE COOOIICHUH JIEKTPOHHOM MOYTHI B
MHTEPECAX YUPEKICHHUS OCYIIECTBISIETCA COTPYJIHMKAMU YUPEKICHUS B IEIAX
obOecrieueHus1 3alIUThl KOH(GUCHIMAIBHBIX CBEACHUM, oOecredeHuss HOpPMalibHOM
paboTOCIIOCOOHOCTH CHUCTEMBI JJICKTPOHHOW TMOYTHI, B paMKax OOCIyKHUBaHUS
CEPBHUCOB IJICKTPOHHOM IMOYTHI, TIPU BBITIOJIHEHUH PYYHOU MEPECHUIKH COOOIIEHNUH,
MPUXOJAIINX HA KOPIOPATUBHBIE JICKTPOHHBIE aJpeca YUpEKICHUS COTPYIHUKAM
WU TpyInaM COTPYIHHMKOB, a TaKK€ MO MOTUBHPOBAHHBIM 3alpPOCaM MPSIMBIX HIIH
HEIMOCPEICTBEHHBIX PYKOBOJUTEINEH JIFOOBIX COTPY/THUKOB, YbIO MOYTY HEOOXOAUMO
MCIOJIb30BaTh B UHTEPECAX YUPEKICHHUS.

Hcnonp3oBanne COOOIICHHUM KOPIOPATUBHOM AJICKTPOHHOW TOUYTHI B HHTEpEcax
VYupexaeHus, B TOM UHCI€ O3HAKOMJICHHE C COJACpKaHUEM COOOIICHUH,
OCYILIECTBIISIETCSI B COOTBETCTBMM C TMpaBaMu JOCTynma K uHbOpMAaIUU,
YCTaHOBJIEHHBIMU BHYTPeHHUMHU [lo0KeHrAMU 0 KOHDUACHITMATEHOW HH(GOPMAITUH 1
WHBIMU TIPABOBBIMH aKTaMH, PETJIAMEHTUPYIOIIMMH TIOPSIOK OOpamieHust C
nH(popMaIuen OrpaHMuYEeHHOTO JOCTYyIA.

Hcxonsamme SIEKTPOHHBIE COOOIICHHS] COTPYIHUKOB YUPEXKICHHUS JIOJKHBI
COAEPKaTh CIECAYIOIINE MOJIS:

- ajpec noJrydares;



- TeMa 3JIeKTPOHHOTO COOOIICHNS;
- TEKCT JIEKTPOHHOTO COOOIIEHNUS (BIOKEHHBIC (haiiiibi);
- TIOJNKCH OTIPABUTEIIS;

- MpeaynpexieHue o CIyKeOHOM XapaKkTepe COOOIICHUS U eTo
KOH(UIECHITNATIbHOCTH.

dopmar NoANMCH OTIPABUTEIIS:

C ysaoicenuem,

<Jlonoxcnocmu>

<CmpyxkmypHoe noopazoenenue>

<Haumenosanue Yupesrcoenus>

<Aopec >

<HOMepa KOHMAKMOo8: meneqhoH, MecceHOHIcepbl, aopecd 3JIeKMPOHHOU TIOUTHL>

<caum>

dopmaT npeaynpexJIeHus: O CIIy>KeOHOM XapaKTepe COOOIIEHUSH €ro
KOH(UIEHITMATBHOCTH

«Omo snekmponHoe coobujenue u n0bvle OOKYMEHmMbl, NPULONCEHHblE K HeM),
cooepoicam KoHuguoeHyuanonylo ungopmayuio. Hacmoswum yeedomnsem Bac o
mom, umo, eciu 3mo coobujenue He npeoHasHayeHo Bam, ucnonv3osanue,
KONUpoBaHue, PAcnpoCmMpanenue uH@Gopmayuu, cooepicawjeiicss 8 Hacmosauem
coobwjenuu, a makxdce ocyujecmenenue JaoObIX O0eucmeull Ha OCHO8e MOl
UHpOpMayuy, cmpoz2o 3anpeujerHo U 3auuuiaemcst 3akonooamenscmeom Poccutickou
Dedepayuu. Ecnu Bvi nonyuunu smo coodweHue no owubke, nodcanyucma,
coobwume 00 3mMoM OMNPAGUMENI0 NO JNeKMPOHHOU nouyme u yoaiume 35mo
cooowenue. CONFIDENTIALITY NOTICE. This email and any files attached to it
are confidential. If you are not the intended recipient you are notified that using,
copying, distributing or taking any action in reliance on the contents of this
information is strictly prohibited and protected by the laws of the Russian
Federation. If you have received this email in error please notify the sender and
delete this email.»

[Ipu ¢dopmupoBaHUM OTBETOB HA TMOJIYYEHHBIE DJICKTPOHHBIC COOOIIECHUS MOYHO
MCIOJIb30BATh CIAEAYIOULYI0 YIPOUIEHHYIO OAIMHUCH:

C ysaoicenuem,

<@amunua Uma Omuecmeo>

<Homepa meneghoros, meccenoicepul, adpeca 31eKmpOHHOL HOUMbI™

B cayuae momydeHusi choy>keOHOTO COOOIIEHHS O HEBO3MOXXHOCTH JIOCTAaBKHU
COOOIICHMS aJpecary WU MOJy4YEHUs HU3BEUIEHUE OT ajpecara O TOM, YTO OH He
MOJIYYHJI OTIIPABJIEHHOE MY COOOIIEHUE, HEOOXOAMMO CBA3ATHCS C AIMUHUCTPATOPOM
CeTU YUpEeKIACHUS.

OTka3 OT JanbHEMIIEro MNPeIOCTaBICHUS COTPYIHUKY YUPEKACHUS YCIyr

AIIEKTPOHHOW TMOYTHl MOKET OBbITh BBI3BAH HAPYLICHUSIMU TpPeOOBAaHUIN HACTOSIICH
IIOJINTHKH.

[IpekpaiiieHre MPeAOCTaBICHUSI COTPYAHUKY YUPEXKIECHUS YCIYT 3JIEKTPOHHOW MOYTHI



HACTyHaeT NpH TNPEKpallleHUd JEeUCTBHUS TPYIOBOTO JOTOBOpa (KOHTPAKTA)
COTPYJHUKA.

8.5.7. Padora B ceTn

Joctyn k cetu MHTEpHET NpenoCTaBIsAETCS COTPYAHUKAM YUpPEXKACHUS B LEIAX
BBITIOJTHEHHSI UMHU CBOUX CITYKEOHBIX 003aHHOCTEH, TPEOYIOIMX HEMOCPEACTBEHHOTO
NOJKJIFOUYEHHUS K BHEIIHUM MUH(POPMAITMOHHBIM PECYPCAM.

JI1st tocTyna cOTpyAHUKOB Y UpexaeHUs K ceTH IHTepHeT JoIyCcKaeTcsl IPUMEHEHHE
[10, Bxomsiero B Peectp paspemi€éHHoro k ncnoib3oBanuio [10.

I[Tpu ucnionb3oBanuu cetu IHTEpHET HEOOXOAUMO:

- cobmonath TpeboBaHus HacTosen [lomTrku;

- HUCIOJIb30BaTh c€Th MHTEPHET UCKIIOYUTENBHO ISl BBIMOJIHEHUS! CBOUX

CITy>K€OHBIX 00SI3aHHOCTEH;

- CTaBHUTbh B U3BECTHOCTH JIUIIO OTBETCTBEHHOE 32 HH(OPMAIIMOHHYIO 0€3011aCHOCT,
0 JOOBIX (pakTax HapyIIeHUs TpeOOBaHUMN

HacTtosmek [ lonutukuy;

Hcnons3oBanuu cetr MTHTEpHET 3a0pEIlEHO:
1.  comepmarh TrOOBIC ACWCTBUS, HAPABICHHBIC HCIIOIH30BATh MTPEIOCTABICHHBIN

yIIpe)KI[GHI/IeM AOCTYII B CCTh I/IHTCpHeT B JIMYHBIX LCIIAX,
2. HCIIOJIb30BATh HCCAHKIIMOHHWPOBAHHBIC alllIapaTHBIC U IIPOrpaMMHBIC CPpEACTBA,

MIO3BOJISFOLIME MTOJYyYUTh HECAHKIIMOHUPOBAHHBIN 10CTYyN K ceTH HTEpHET;
3. Ha HapyIIeHHe HOpMaJTbHOTO (pyHKIIMOHUpOBaHUs neMeHToB IC YupexaeHus;

4. myOnIMKOBaTh, 3arpy’KaTh U PaclpOCTPAHITh MATEPUAIIBI, COACPIKAIIIIE:

- KOHOUACHIMAIbHYIO HHPOpPMAIMIO, a Takke WHGOPMAIMIO, COCTaBJISIONIYIO
BpaueOHYIO WM KOMMEPUYECKYIO TaliHy, 32 HCKITIOYCHUEM CITy4JacB, KOTJa 3TO BXOIUT B
JIOJDKHOCTHBIC 0053aHHOCTH M CIIOCO0 Tepeiauu sSBISICTCS 0€30IMacHbIM,

- YIPOXKAIOIIYIO, KJICBETHUIECKYTO, HEIPUCTONHYIO MH(POPMAITHIO;

- BpenoHocHoe IIO, mpemHa3zHaueHHOE ISl HAPYIIECHUS, YHHYTOXEHUS JHOO
orpaHuyeHus PYHKIIMOHATIBHOCTH JIFOOBIX anmapaTHbIX U MPOrPAMMHBIM CPEJICTB, JIJIS
OCYIIECTBJICHUSI HECAHKIIMOHUPOBAHHOTO JOCTYIIA, a TAKXKE CChUIKH Ha HETO;

- (danscudurnupoBats cBoii IP- anpec, a Takke npodyro

Ciry)e0Hy0 nH(MOpMAIIHIO. YUpEeKICHUE OCTABIIAET 3a COO0M MpaBo OJOKUPOBATH UITH
OrpaHU4MBaTh JIOCTYI TMoJib3oBaTene k uTepHeT-pecypcam, couepxraHue KOTOPbIX
HE UMEET OTHOIIEHUS K UCIIOJIHEHUIO CITY>KEOHBIX 0053aHHOCTEM, a TAKXKE K pecypcam,
COJIEp’KaHue U HAMPaBICHHOCTh KOTOPBIX 3alpelieHbl 3aKOHOAATEIbCTBOM.

brnokupoBaHue M OrpaHuYeHUE JOCTyna IMoJib3oBaTeneil k VHTepHeT-pecypcam
OCYUIIECTBJISIETCSI Ha OCHOBe PernamenTta mnpuMeHeHusi kateropuii MutepHer-



pecypcoB. Mudopmaius 0 mocemaeMblx COTpyAHUKaMU YupexjaeHus HMHTepHeT-
pecypcax MPOTOKOJIUPYETCs ISl MOCHIEIYIOUIEro aHaiu3a M, Ipu HEOOXOIUMOCTH,
MOKET OBITh Mpe/ICTaBlIcHa PyKOBOIUTENSIM CTPYKTYPHBIX TOJAPA3/ICICHUMN, a TaKKe
PykoBoactBy Yupexaenus nis koutpoisi. Coaepxkanue HTepHET-pecypcoB, a TaKxKe
daiinel, 3arpyxaemMbie U3 cetd MHTepHET, mojexar o0s3aTebHON MPOBEpPKE Ha
oTcyTcTBUE BpeaoHocHoro T10.

8.5.8. 3amura ot Bpeaonocuoro IO

AJIMUHHCTPATOp CETH YUPEKIACHUS PETyJSIPHO NPOBEPSET CETEBBIE PECYPCHI
VYupexneHnus aHTUBUPYCHBIM IIPOrPaMMHBIM OO€cTieueHUuEM U 00eCIIeUrBaeT 3aIUTy
BXOJISIIEH 3JIEKTPOHHOM IIOYTHI OT IPOHUKHOBEHUS BUPYCOB M APYIOro BPEJOHOCHOTO
[1O. Ilpu BO3HHUKHOBEHMH TIOJO3PCHHUS HA HAJIUYUE KOMIIBIOTEPHOTO BHpycCa
(HeTunu4yHasi paboTa Mporpamm, MOSIBIEHUE TpaUUYECKUX U 3BYKOBBIX 3(P(EKTOB,
UCKaXCHUH JaHHBIX, Iponajanue (pailiioB, 4acToe MOSBIECHUE O CUCTEMHBIX OIINOKAX,
YBEJIMUEHUE HCXOAIIETO/BXOAAIIET0 TIpaduKka W T.[.) COTPYAHHUK YUpPEKICHUS
JIOJKEH HE3aMEIJTUTEIbHO OMIOBECTUTH 00 3TOM aIMUHHUCTPATOPA CETH Y UPEKACHUS.

[Tocne wero ammuuuctparop Mb nomkeH mpoBecTH BHEOUEPEAHYIO IMOJIHYIO
IIPOBEPKY Ha BUPYCHI pab0oYeil CTaHIIMU MOJIb30BATENs, IPOBEPUB, B IIEPBYIO OYEPEb,
paborocniocodHOCTh anTUBUpYcHOTo 110.

B cnyuae oOHapykeHMsI TIpH TMPOBEIACHUM AHTHUBUPYCHON MPOBEPKH 3apaKEHHBIX
KOMITBIOTEPHBIMU BUpycamMu (aiIoB COTPYIHUKH MOIPA3ICICHUN 00s3aHbI:

- TIPUOCTAaHOBUTH PadoTYy;

- HEMEIJICHHO TIOCTaBUTh B U3BECTHOCTh O (haKTe OOHAPYKEHUS

3apa)XEHUSI CBOETO PYKOBOIUTENSI M aIMUHUCTpATOpa CETH YUPEKICHHUS, a TaKKe
BIIaJieIb1Ia (paitina u cCMeXHBIE TTOApa3ACICHUS, UCTIOIL3YIOIIME 3TH (aiiasl B padoTe.
- COBMECTHO C BIIAJICNIBIIEM 3aPKCHHBIX BUPYCOM (haiiioB

IIPOBECTH aHAJIN3 HEOOXOAUMOCTH JaIbHEHIIEero UX UCIIOIb30BaHMUS,

s npedynpedcoenus UpPyCcHo20 3apaxtceHus peKOMeHOYemcs:

- HHUKOTJa HE OTKPHIBAaTh (paiijibl M HE BHITIOJHITH MAaKPOCHI,

MOJIyYCHHBIC B TIOYTOBBIX COOOIIEHUSX OT HEM3BECTHOTO WJIM TOJI03PUTEIHHOTO
OTIPABUTENISA. Y AAIATH MOAO3PUTEILHBIC BIOKEHUS, HE OTKPBIBAasl WX, M OYHUIIATH
KOP3HHY, TJ€ XPaHATCS yAAJIICHHBIC COOOIICHHMSI;

- yAQISTh CIIaM, peKjIaMy u Apyrue 0ecrolie3HbIe COOOIICHUS;

- HHUKOTJa He 3arpyath (aiiasl ¥ MpOrpaMMHOE 00ECIICUCHHE U3 TTOI03PUTCIIBHBIX
WJIM HEM3BECTHBIX HCTOYHHUKOB,;

- TIEPUOJIUYECKH PE3ePBUPOBATH BAXKHBIC TAHHBIC I CUCTEMHYIO KOH(HUTYpaIuio,
XpaHUTh PE3epPBHBIC KON B OE30ITaCHOM MECTE.



8.6. Ilpuodperenue, pa3padoTka u 00CaAyKMBAHHE CHCTEM
8.6.1. TpedoBanus 6e30macHOCTH 1Jis1 HHPOPMALMOHHBIX CHCTEM

[Tpu onucanuu TpebOBaHUS K CO3/IaHUIO0 HOBBIX CUCTEM HJIM K YCOBEPIIIEHCTBOBAHUIO
CYILIECTBYIOIINX HEOOXOIMMO YUHUTHIBATh MOTPEOHOCTHh B CpPEACTBaX OOECICUCHHS
Oe3omacHocTH. TpeOoBaHUs K OE30MACHOCTM M CPEACTBA 3ALUTHl  JIOJIKHBI
COOTBETCTBOBATh IIEHHOCTH HcCHoNb3yeMbix WP u moreHnumanbHOMy ymiepOy s
Yupexaenus B ClIydac cOost uiau HapymeHus: 6e3onacHoctd. OCHOBOHM /ISl aHANIM3a
TpeOoBaHUI K 0€3011aCHOCTH U BBIOOPY Mep Ui MOAAEPKKU OE30MaCHOCTH SIBISETCS
OLIEHKA PUCKOB U ympasjieHue puckamu. Cucremusie TpeboBanus k b u mporeccam,
00eCreunBAIOIIMM 3aIUTY UH(POPMALIUH, TODKHBI ObITh BKIIFOUEHBI HA PAHHUX CTaJIUsIX
npoektupoBanus MC.

8.6.2. KoppexrHasi o0paborka uHpoOpMaLuu

JlaHHble, BBOAMMBIE B MPUKIAJHBIE CHUCTEMBI, HEOOXOIUMO IPOBEPSTh, YTOObI
rapaHTUPOBATh MX MPABUIBHOCTh M COOTBETCTBUE MOCTABICHHOM 3a/1aye.

8.6.3. Kpuntorpaduueckue cpencraa

Bce nocrynatomue B Yupexaenrne CK3U 10omkHbI ObITh YYTEHBI B COOTBETCTBYIOILIEM
KypHaJie nmosk3emMiusipHoro yuéra CK3H.

B Vupexnernn MODKHO OCYIIECTBIATHCS YIpaBlieHHE KirouaMmu s 3(pdekTuBHOTO
NPUMEHEHUST ~ KpunTorpadMuecKux  MeToAoB.  Kommpomerarwiss WM MOTEpS
KpUNTOrpadUuecKnx KI0Yeld MOKET NMPHUBECTH K HAPYIICHUIO KOH()HICHIMATbHOCTH,
TIOJUTMHHOCTH W/MJIM IIETIOCTHOCTH MH(OpMAIUH.

Jist kpuTrdeckoit uHGOopMAaIMK T0JHKHO UCTIONB30BATHCS MMGPOBAHKE MPH KX XPAaHEHUHU
B 0a3ax JaHHBIX WIM Nepeaade Mo KOMMEPUYECKUM UJIM OTKPBITHIM CETSIM, TAKUM Kak
Wnurepner. llIudposanue moboii apyroit uapopmanuu B UC YapexaeHus T0KHO
OCYIIECTBIIATHCS TOJIBKO MOCIIE MOTYUYSHHUS TUCHMEHHOTO pa3peIieHus Ha 3TO.
8.6.3.1.Tpebosanuii o obecnieuennto Ub npu ucnons3oBannu CK3U

[Iudposanue - 370 kpunrorpadpruueckuil METO]], KOTOPBIA MOXKET UCTIOJIBL30BATHCS IS
o0ecredeHus 3auThl KOHPUICHIIUATbHOM, BAXKHOW WM KPUTUIHON UH(OpMAIIHH.

CK3M nomkHbBI TOCTABIATHCS pa3pabOTUMKAMU € TIOJIHBIM KOMITJIEKTOM
AKCIUTYaTALMOHHOM IOKYMEHTALINH, BKITFOUAOIIEN OMIMCAHUE KITFOYEBOM CUCTEMBI,
npaBuiia paboThI C HeW 1 000CHOBaHME HEOOXOIUMOTO OPTaHU3AIIMOHHO-IIITATHOTO
o0ecreyeHus .

[Topsanok npumenenunss CK3U onpenensiercss pykKOBOACTBOM Y UPEKIACHUS U TOJIKEH
BKJIFOYATH:

- NOpAJIOK BBOJA B JeicTBUE, BKIoyasd mpouenypbl BerpanBanus CK3U B UC;
- TOpSAAOK dKCIUTyaTalluu;

- TOPSAOK BOCCTAaHOBIEHHUS pabOTOCIOCOOHOCTH B aBapHHHBIX CIy4asx;



- TIOPAJIOK BHECEHUs M3MEHEHUN;

- TIOPSOOK CHATHSA C 3KCIUTyaTallyy;

- TIOPA/IOK yIpaBJIeHHs KIIOUeBOM HHPOpMALIUEi;

- TOpAZIOK OOpallieHus ¢ KIFoueBor MH(opMalyel, BKIIOYasi IEUCTBHS IIPH CMEHE

Y KOMIIPOMETALMH KJIFOUEH.
Jns mmgpoBanust KOHPUIESHIMATHLHON HHPOPMALIMK MUHUMAIBHO JJOITYCTUMOM
JUIMHHON KJTroYa sBirstercst 128 Our.

[Tpu ucnonszoBanuu mudposanus B UC Yupexaenus T0JKHBI TPUMEHSATHCS TOJIBKO
YTBEPKAEHHBIE CTaHAApTHbIE aidroputMel U ceptuduuupoBanubie ®Cb Poccun
MPOJIYKTHI, X PEATU3YIOIIHE.

8.8 .3.2. DnexrponHbie 1MGPOBHIC MOAMNCH

OUII oOecneunBarOT 3allUTy ayTEeHTU(PHUKAIMM U LEJIOCTHOCTU SJIEKTPOHHBIX
JIOKYMEHTOB.

OUII moryT mnpumeHsThCA s 000 GopMbl TOKyMeHTa, 00pabaThiBa€MOTo
35IeKTpOHHBIM criocoboM. DUII momkHBI OBITH peanu3oBaHbl MPU HCHOIb30BAHUU
KpUOTOrpapuueckoro MeTo/1a, OCHOBBIBAIOILIEIOCA Ha OJHO3HAYHO CBA3aHHOW Mape
KJIFOYEH, 1€ OJUH KJII0Y UCIOJIB3YETCs ISl CO3aHUs MOJMUCH (CEKPETHBIN/ TMUHBIN
KJIIO4), a APYTOM - U1l MPOBEPKU MOAMKUCH (OTKPBITHIN KITFOY).

Heobxoaumo ¢ 0co0oil TIIATEABHOCThIO O0€CleynBaTh KOH(PHUIECHIIMATBHOCTh
JUYHOTO KJF0Ya, KOTOPBIN CIEyET XPaHUTh B CEKPETE, TaK Kak JTI000H, UMEIOIIHNMA K
HEMY JIOCTYI, MOXET MOJNUCHIBATh JOKYMEHTHI (IJIATE€XHU, KOHTPAKTHI), TEM CaAMbIM
danbcuuuupyst HNOANUCH BIaAeNbla KIOYa. 3allUThl LEIOCTHOCTU OTKPBITOTO
KJII0Ya J10JKHA 00€eCcTIeYnBaThCS TPU HCTIOIb30BaHUM CEpTU(UKATA OTKPBITOTO KITFOYA.
Kpunrorpadpuueckue Kitouu, HCHOIb3yeMble I LUU(POBBIX MOAMUCEH, JOIKHbI
OTJIMYATHCS OT T€X, KOTOPbIE NCIOIB3YIOTCS AJIs IU(PPOBAHUS.

[Ipu ucnonw3oBanuu OLII, HEoOXOAUMO YyUYUTHIBaTH TPeOOBaHHUS JEHCTBYIOIIETO
3akoHoarenbcTBa Poccuiickoit denepanuu, Oonpeaeasrolero yCiIoOBUs, IPU KOTOPBIX
UG poBast MOANKUCH UMEET IOPUTUIECKYIO CHUITY.

8.8.3.3. YnpaBnenue kirouaMu

Vnpapnenue kpunrorpadpuuecKuMyd — KIOYaMU  BaxHO s 3¢ (EKTUBHOTO
UCIIOJIb30BaHUsl KPUIITOTpapUUIECKUX CPEICTB.

JIro6ast KOMITpOMETAIUS UJTH MTOTePsl KpUNTOrpadhuIecKuX KIF0UYe MOXKET IPUBECTH K
KOMIPOMETAllM  KOH(PUACHUUATBHOCTH, TMOJUIMHHOCTH W/WIK  LEJOCTHOCTU
uHpopmanuu. CrexyeT NPUMEHSATh CHUCTEMY 3alllUThl g OOecreYeHus
ucrnonbzoBanusi B UC VYupexneHus kpunrtorpaduyeckux METOJO0B B OCBOCHHHU
OTKPBITBIX KJIIOUEH, I/I€ KaXKAbIH IT0JIb30BATENIb UMEET Iapy KIIFOUYEH, OTKPBITHIN KII0Y
(KOTOpBIA MOKET OBITh TOKa3aH JOO00MY) M JIMYHBIA KIHOY (KOTOPBIA TOJDKEH
XPaHUTHCS B CEKpeTe). MeTO bl C OTKPBITHIMU KIIFOUAMU AOJIKHBI UCTIO30BATHCS JIsI
mpoBaHUs 5 75 TeHepaluu HU(POBBIX MOAMHCEN.



Knroun H€O6XO,ZII/IMO 3alllMIaTh OT M3MCHCHHA W pPa3pyliCHHsA, a CCKPCTHBIM U
JUYHBIM KJIO4YaM HGO6XOI[I/IM3 3aluTa  OT HCABTOPU30BAHHOI'O0 PACKPBITH.
KpI/IHTOFpa(i)I/IIIeCKI/Ie MCTOIAblI MOTYT TAaKXC HCIIOJIIB30BATbCA JIA ATOU OCIu.
q)I/ISI/ILIeCKYIO 3alluTy  CICAYCT ITIPHUMCHATH OJIA  34lIUThI O60py,Z[OBaHI/IH,
HCIIOJIB3YyCMOI'O IJIsI U3IOTOBJICHUA, XPAHCHUA N ApXUBUPOBAHUA KJIFOUEH.

B nononnenue k yBegomiieHuto o mpouciiectBusx Mb u Hegocratkax 6e30macHOCTH
JIOJKEH MCIOJIb30BAThCSI MOHUTOPUHI CHUCTEM, COOOIIEHHM M YSI3BUMOCTEH st
oOHapy>xeHust uHIUIeHTOB Ub.

[enu ynpasnenus uniuaeHTamu Ub 10mkHBI OBITH COTIIacCOBaHbI C PYKOBOJCTBOM IS
y4€Ta MIPUOPUTETOB Y UPEKIACHUS TIPU OOpAILEHUN C MHIUACHTAMHU.

Heo6xonumo co3gaTh MEXaHU3MBbI, MO3BOJISIIOIIME OLICHUBATh U OTCJIC)KUBATH THUIIBI
WHIIUJICHTOB, WX MaciluTal U CBSI3aHHBIE C HUMU 3aTPaTHI.

8.6.4. be3onmacHOCTh CHCTEMHBIX (paiijioB

UToOBI cBeCTH K MUHUMYMY pHUCK noBpexjaeHus MC, B yupexaeHun HeoOXOIMMO
obecnieunTh KOHTPOJIb Haj BHeApeHueM [1O B pabouux cucremax.

TecToBbIE JaHHBIE JTOKHBI HAXOAUTHCS MO KOHTPOJIEM U 3alIMTOM. /{15 ncnbiTaHmii
O0OBIYHO TPeOYIOTCS 3HAUNUTENbHbIC 00bEMBI TECTOBBIX JAHHBIX, MAKCUMAJIBHO OJIM3KO
COOTBETCTBYIOIIME pabouuM JaHHbIM. HeoOxoaumo wu30eraTh HCMOIb30BAHUS
pabouux 0a3 JaHHBIX, COAEpX AKX KoH(puaeHnuanbHyo uHpopmaiuo. Ecou atu
0a3bl BCE ke OyIyT UCIOIB30BATHCS, TO KOH(MUICHIIMATBHBIE JaHHBIE JOJKHBI OBITH
yAaneHbl WJIK U3MEHEHBI.

8.6.5. be3zonmacHocTh mpoiecca pa3padoTKu U 00CTy:KMBAHUS CHCTEM

YToOBl CBECTH K MUHMMYMY BepOsITHOCTh noBpexaeHuss UC Yupexnenus, ciieayer
BBECTH CTPOTHMW KOHTPOJb HaJ BHECEHHWEM H3MeHeHui. HeoOxXxoaumo yCTaHOBUTh
o(uManbHbIEe IPaBUa BHECEHHSI U3MEHEHUN. DTH MpaBuiia JOHKHBI TapaHTUPOBATbh,
YTO IPOLEAYPHI, CBSI3aHHBIE C O€30MaCHOCTHIO U KOHTPOJIEM, HE OyAyT HapyLIEHBI, TO
IIPOTPAMMMUCTBI, 3aHUMAIOLIMECS ITOAIEPKKOM, IIOJIydaT JOCTYII TOJIBKO K TEM 4acTAM
CUCTEMBI, KOTOPbIE HEOOXOIUMBI JJIsl UX pabOThl, U YTO JUIsl BBIIOJIHEHHS JI0O00TO
U3MEHEHUs TpeOyeTCsl MOMy4nuTh O(UIUATBEHOE pa3pellieHUE U TIOITBEPKACHHE.
[locne BHecenus wuzMmeHeHurd B MC KpUTHUHBIE U1 TMPOLECCOB Y UPEKICHHUS
NPUWIOKEHUST JOJKHBI aHAM3UPOBATHCA U TECTUPOBATHCS, YTOOBI TapaHTUPOBATH
OTCYTCTBHE BPEAHBIX MOCIEICTBUH JJIs1 0€30MaCHOCTH Y UPEXKICHUSI.

Crnenyer mpensTcTBOBaTh BHECEHHMIO M3MeHeHUH B makersl 110, 3a uCKIoueHueM
HEOOXOMMBIX U3MEHEHHH. Bce n3MeHeHus JOKHBI CTPOro KOHTPOIUPOBATHCS.

8.7. YnpaBjeHnue HHIUAeHTAMH UHGPOPMALIMOHHON 0€30MaCHOCTH
B Yupexaennn nomkHa ObITh pazpaboTaHa W yTBEpKIeHa (opMaibHAs MpoIeIypa
yBEAOMJICHHSI O TIpOoUCIIecTBHsIX B oomacti UT, a Taroke mporeaypa pearupoBaHus Ha



TaKhe MPOUCIIECTBUs, BKIIOUaromas B ce0sd JEHCTBUS, KOTOPBIE JIOJIKHBI
BBITNOJIHATHCS PU MOCTYIIEHUU COOOIEHUH O POUCILIECTBUY.

Bce coTpynHuKM TOJKHBI OBITH O3HAKOMIIEHBI C MPOLIETYPO YBEIOMIIEHUS, a B UX
0OSI3aHHOCTH JIOJDKHA BXOJUTh MAaKCHUMAaJbHO OBbICTpas mepenaya HHPOpPMAIUH O
IIPOUCIIECTBUAX. B nomosHeHne K yBeaoMmiIeHMIO O mpoucuiectsusx Wb wu
HEJOCTaTKaXx O0€30MacHOCTH JIOJDKEH HCIIOJIb30BAaThCS MOHHUTOPUHI  CHCTEM,
COOOIIEeHUH U YS3BUMOCTEH 7151 0OHapy>keHus nHuaeHToB Ub.

[enu ynpasnenus nHuujaeHTamMu b nomkHBI OBITH COTIacoBaHbl C PYKOBOACTBOM
JUIs y4€Ta NPUOPUTETOB Y UPEKICHUS IPU OOPALLEHUH C MHIUACHTAMU.
HeoOxoaumo co3aTh MEXaHW3MBI, TO3BOJIAIOIINE OLIEHUBATh U OTCJIEKUBATH THUIIBI
MHIU/IEHTOB, UX MacllTad U CBA3aHHbBIE C HUMU 3aTpaThl.

8.8. YnpaB/ieHne HenmpepbLIBHOCTHIO M BOCCTAHOBJIEHUEM

OCHOBHOHM LEJbIO YIPABIECHUS HENPEPHIBHOCTBIO PabOThl YUpEeKIEHUs SBISIETCA
IPOTUBOJEHCTBUE TMpPEPBIBAHMS padOThl M 3ammMTa pado4yMX MPOLECCOB OT
MOCJIEICTBUM MPU 3HAYUTEIBHBIX COOSX WA OEACTBUSX.

HeoOxonumo obOecrieunBaTh YNpaBICHUE HEMNPEPHIBHOCTHIO PadOThI C  IENbIO
MUHUMHU3ALUU  OTPULATEIbHBIX  TOCJIEACTBUN,  BBI3BAHHBIX  HAPYLICHUSIMU
oesomacHoctu. IlocnexctBust oOT HapyumieHuil 0€30MaCHOCTM M OTKa3oB B
oOciyKrBaHUE HEOOX0IUMO aHATIM3UPOBATh, 10 PE3YJIbTATAM aHAIM3a pa3padaThIBaTh
U BHEJPSATH IUIaHbl 00€CTIeYeHUs] HEIPEPHIBHOCTU PaOOTHI C LIE€TIbI0 BOCCTAHOBJICHHUS
pabouux MpoLeccoB B TeUeHHE TpeOyeMoro BpeMEHHU MpH UX HapylueHuH. Takue
TUTAHBI CTIEAYET MOAACP>KUBATh M IPUMEHSITh Ha MpakTuke. JlomkHa ObITh BeIpaboTaHa
CTpaTerusi HEMPEPHIBHOCTH pabOUYEro mporecca B COOTBETCTBUU C COTJIACOBAHHBIMU
nensiMu M- npuoputetamu. HeoOxoaumo, 4ToObl IMJIaHUPOBAHHE HENPEPHIBHOCTU
paboOThl HAYMHAJIOCH C WACHTHU(PUKALMKU COOBITUM, KOTOPHIE MOTYT OBITh MPUYHUHOU
npepbiBaHus pabOThl, HAaNpUMEp, OTKa3 OOOpyAOBaHMS, HABOAHEHUE WJIM TOXKap.
[InaHupoBaHKME NOHKHO COIMPOBOYKIAATHCSA OLEHKOW PUCKOB C LEJIBIO ONPEACIICHUS
MOCJIEACTBUM 3TUX MpEpbIBaHUH (KaK ¢ TOUKH 3peHUs MaciuTaba MOBPEKICHHUS, TaK U
nepuojia BocctaHoByieHus ). OlieHKa pucka JoJKHA pacpOoCTpaHsAThCS Ha Bce pabouune
MPOIIECCHl U HE OTPAHWYMBATHCA TOJBKO cpefcTBamu oOpaboTku mHbopmaruu. B
3aBHCHUMOCTH OT PE3yJIbTaTOB OLEHKU PUCKOB HEOOXOIMMO pa3paboTaTh CTpATETHIO
JUIsL  ompeneneHuss oOIIero moaxoja K OOECHEYEeHUI0 HENpPEephIBHOCTU pPabOTHI.
Pa3paboTanHblii 1JIaH JOJKEH OBITh YTBEPXKIEH PYKOBOJACTBOM  OOJIbHMIIBI.
Heobxoaumo, 4To0bI TUTaH 00€CTIeUeHUsST HEMPEPHIBHOCTH PAOOTHI MPEayCMaTPUBAT
CJICAYIOIINE MEPOIPUATHS 110 0OecTiedeHN0 HHGOPMAIIMOHHON 0€30MacHOCTH:

- ONpEJENICHUE U COTJIACOBAHME BCEX 00s13aHHOCTEN TOMKHOCTHBIX JIUI] M IPOLEAYP

Ha CJIy4al Ype3BbIYalHbIX CUTYAIUN;

- BHEJpEHHE B Clyyae YpEe3BBIYAMHBIX CHUTyaluil mpoueayp, 00ecrneunBarOInX
BO3MO)XKHOCTb BOCCTaHOBJICHUSI paboyero mnpolecca B TEUEHUE TpedyeMoro
BPEMEHU;



- 0c000€ BIMSHUE CJIENyeT YACNATh OLIEHKE 3aBUCUMOCTH PabOThl OT BHEIIHHMX
(aKkTOpOB U CYLIECTBYIOLIUX KOHTPAKTOB;

- JOKYMEHTUPOBAHME COTIIACOBAHHBIX IPOLEAYP U IIPOLECCOB;
- COOTBETCTBYIOIIee 00yUeHUE COTPYAHUKOB JCHCTBHUAM MPU BOSHUKHOBEHUHU

YpE3BbIYAMHBIX CUTYAIMH, BKIIFOYasi KPU3UCHOE YIIPABIICHUE.
Heo0OxommumMo, yToOBI M1aH 00ecrieyeHs] HePEPHIBHOCTH Pab0Thl COOTBETCTBOBAI
TpeOyEMBIM IIEISIM PaOOTHI.

8.9. Cob.ionenne TpeOOBaAHUIT 3aKOHOAATEIbLCTBA

Bce 3HaunMmbie TpC6OBaHI/I$I, YCTAaHOBJICHHBIC I[GﬁCTByIOHIHM 3aKOHOAATCJIbCTBOM,
IIOA3daKOHHBIMHM aAKTaMW MW OOTOBOPHBIMH OTHOIICHHUAMHK, a4 TaAKXC IIOAXOHI
quexcﬂeHHH K OOCCIICUCHHMIO COOTBETCTBUS STHM Tpe60BaHI/IHM JOJIDKHBI OBITh
SIBHBIM 06pa30M OIIpCACICHBI, JOKYMCHTHUPOBAHLI U ITOAACPKNBATHCA B AKTYaJIbHOM
COCTOsIHHMH.

HeobxoauMo coOioieHre PEeriIaMeHTUPOBAaHHOIO MpoIlecca, MPeAayIpekIatoniero
HapyLIeHHE LIETIOCTHOCTH, IOCTOBEPHOCTH U KOH(puaeHIanbHocTH 1P, cogepxaimunx
NEPCOHAJIbHBIC IaHHbIE, HAUMHAs OT CTaUK cOOpa U BBOJA JAHHBIX /10 UX XPaHEHUS.
[TepconanbHbIe TaHHBIE KOHKPETHOTO COTPYAHMKA U MPOLIECC UX 00pabOTKH JTOJIKEH
OBITh OTKPBITHIM JIJISI 3TOTO COTPYAHHUKA.

B VYupexnenuun HOKHBI OBITH BHEAPEHBI COOTBETCTBYIOIIME MPOLEAYPHI s
oOecrniedeHunst COOMIOACHHS 3aKOHOJATEIbHBIX OTPaHHYEHUH, MMOA3aKOHHBIX aKTOB H
KOHTPAaKTHBIX 00f3aTE€IbCTB IO KCIOJb30BAHUIO MAaTEpPHAJIOB, OXpaHSEMBIX
aBTOPCKUM IIPABOM, @ TAK)K€ IO UCIIOJIb30BAHUIO JHIIEH3MOHHOTO [10.

Baxxnast gokyMmeHTarusi YupexkIeHUs [oJDKHa OBITh 3alilleHa OT YTEepH,
YHUUTOXKEHUSS U (QanbCcUpUKAIMM B COOTBETCTBUM C  TpeOOBaHUSIMHU
3aKOHO/ATEIbCTBA, IOJJ3aKOHHBIX aKTOB, KOHTPAKTHBIX 0053aTeNbCTB U TPeOOBaHUIA.
Cucrema xpaHeHus U 00pabOTKM JTOJKHA O0OeCreynBaTh YETKYIO MIAECHTU(UKAIUIO
3alrcell W WX TMEepUoJa XpaHEHUS B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHOB H
HOPMATUBHBIX aKTOB. DJTa CHCTEMa JI0JDKHA HMMETh BO3MOXXKHOCTh YHHYTOXKEHUS
3arycei 1Mo UCTEUEHUH TIEPUOIa XPAHSHHSI, €CITU ATH 3aMUCH O0JIbIle He TPeOyoTCs
YupexaeHuro.

Kpunrorpaduueckue cpeacTBa T0DKHBI UCIOJIB30BAThCA B COOTBETCTBUHU CO BCEMHU
UMEIOLTUMHUCS COTJIAIICHUSMHU.

8.10. Ayaut nndopmMannoHHOo# 0e30MacHOCTH

VYupexieHue I0KHO MPOBOJIUTH CBOUMH CWJIaMu BHYTpeHHUE mnpoBepku CYUD
4yepe3 3aIUTAHUPOBAHHBIE HHTEPBAJIBI BDEMEHH.

OcCHOBHBIE 11€JIM TPOBE/ICHUS TAKUX MPOBEPOK:

- OLEHKa TeKyuero ypoBHs 3amuménnocta UC;



- BBIABIICHUE U JIOKAJIM3alHA y5I3BI/IMOCTeI‘/'I B CUCTEMC 3allIUThI I/IC,

- aHAJIN3 PHUCKOB, CBS3AHHBIX C BO3MOXXHOCTBKO OCYLIECTBJIEHUS YTPO3
0e3omacHocTH B oTHOoueHuu 1P;

- ouenka cooterctBus UC TpeboBanusam Hactosmed [lommtuky;

- BbIpaOOTKa pekomMeHaanuii o cosepuieHcTBoBanuio CYUD 3a cu€r BHeapeHus
HOBBIX ¥ TIOBBIMICHUS J(PPEKTUBHOCTH CYMISCTBYIOMUX MEp 3aIlUTHI
uHpopmaIuu.

B uucno 3agay, penaeMsIx Mpu NpoOBeIeHUH NpoBepok U ayauToB CYUD, BXonsT:
- cOop ¥ aHaIM3 UCXOIHBIX JAHHBIX 00 OPraHU3alMOHHON U QYHKIIMOHATIHHOU

crpykrype UC, HeoOxomumbIx i onieHKH coctosinus Ub;
- aHaJIN3 CYLIECTBYIOLIEH NOJUTUKHU O€30MMaCHOCTH U APYTUX OPraHU3alHOHHO-

pacropsIUTEIbHBIX JOKYMEHTOB I10 3allUTe MHOOPMALMK HA MPEAMET UX IMOJHOTHI U
¢ peKTUBHOCTH, a Takke (QopMUpOBaHHE pEKOMEHIAIMH 10 UX pa3paboTke (Wiu
JopaboTKe);

- TEeXHHUKO-3KOHOMHYECKOe 000CHOBaHHE MEXaHU3MOB 0€30MMacHOCTH;

- IpOBEpKa MPaBUIBLHOCTU NOJ0OpPa U HACTPOWKU CPEACTB 3allUTHI
- uHbopmanuu, (OpMUPOBAHUE MPEJIOKEHUN MO MCIOJIB30BAHUIO CYLIECTBYIOLIUX H

YCTAQHOBKE JIOTIONHUTENBHBIX CPEACTB 3al[UTHl I TOBBINICHUS YPOBHS HAAEKHOCTH M
oe3omacHoct UC;
- pazoop nanuaeHToB b 1 MUHUMU3AIKS BO3MOYKHOTO yIIIepOa OT UX MPOSBICHHUS.

PyKkoBOZICTBO M COTpYIHHUKM YUpexAcHUs NpU NpoBeAacHuM y Hux ayauta CYUD
00s13aHbI OKa3bIBaTh COJACHCTBUE ayIUTOPAM U MPEAOCTABIATH BCIO HEOOXOAUMYIO ISt
NPOBEJICHUS ayIuTa HHPOPMALIUIO.

9. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a MOJJEpKaHUE MOJoKeHUN Hacrosamed Ilonmutuku B
aKTyaJIbHOM COCTOSIHMH, CO3JJaHUE, BHEAPEHNE, KOOPAUHALIMIO U BHECEHUE N3MEHEHUI
B npoueccel CYUD VYupexaeHus JIexKUT HA aIMUHHUCTPATOpPA CETH YUPEKIACHUS.
Jupexrop YupexeHus OonpenessieT NPUOPUTETHHIC HAIIPABICHUS AEATEIBHOCTUA B
obnactu obecrieuenus b, mepsl o peanmzaruu Hactosmien [lomutuku, yTBepxkmaaet
CIIUCKU OOBEKTOB W CBEJCHUMN, MOJJICKAITUX 3aIUTe, a TAKKE OCYIIECTBIIET 00IIee
pykoBoAcTBO obOecrieueHreM Wb VYupexnenus. Bce pykoBOAWTENM HECYT MPSMYIO
OTBETCTBEHHOCTh 3a peanm3anuio [lomutukun u e€ coOmroneHne TIepCOHAIoOM B
COOTBETCTBYIOIIMX MMOMpa3AeieHusIX. PAOOTHUKN YUpekIeHUsS HECYT MEePCOHATHHYIO
OTBETCTBEHHOCTh 3a coOiojgeHue TpeboBanuii nokymMeHToB CYWDB u o00s3aHbI
cooOmarbh 000 BCEX BBIIBICHHBIX HapyIIEHHSIX B 001acTu  MHGOPMAIMOHHOM

Oe3onacHOCcTH. B TpyOBBIX OTOBOpax U JAOHKHOCTHBIX MHCTPYKLMSX paOOTHHUKOB
YCTaHABIIMBAETCS OTBETCTBEHHOCTh 3a COXPAHHOCTh CIYXXEOHOW uH(pOopMaluy,



CTaBIIE M3BECTHOM B CHJIy BBITIOJIHEHHS CBOMX 00s3aHHOCTEH. PykoBOACTBO YupexaeHuUsI
PETyJISIPHO  TPOBOJIUT  COBEIIAHWS, TOCBSILIEHHBIE  MpoOieMaM  00eCTIeUeHUsI
nH(pOpPMAITOHHON 0€30TMacCHOCTH C TMENbI0 (POPMHUPOBAHUS YETKUX YKA3aHUK IO ATOMY
BONPOCY, OCYLIECTBJICHHSI KOHTPOJSl MX  BBIIOJIHEHUS, a TaKKE OKa3aHWs
aJIMUHUCTPATUBHOM TOJJICPKKHU 110 obectieuenuio 1b.

Hapymienvne TtpeboBaHMii HOpMATHBHBIX aKTOB YupexaeHuss mo obecrneueHuto Kb
ABJISIETCS YPE3BbIYAMHBIM MIPOUCIIECTBUEM U OYJET CIYKUTh MTOBOJOM U OCHOBaHHEM
JUISL TIPOBEJICHUST CITy»KeOHOro paccienoBanusi. OTBETCTBEHHOCTh 32 BBIIOJIHEHHUE MPABUIT
[Tormmuk Wb HeceT KaXIplil COTPYIHUK YUPEXKICHHUS B PaMKax CBOUX JIOJDKHOCTHBIX
00SI3aHHOCTEH 1 TIOJTHOMOYHH.

Ha ocHoBanum ct. 192 TpynoBoro kojaekca P® cOTpyaHUKH, HapylIarONIUe
tpeooBanuss  Ilomutukn Wb VYupexaenus, Moryr ObITb  MOJBEPTHYTHI
JTUCUUIUIMHAPHBIM B3bICKaHUSAM. Bce COTpYTHUKM HECYT MEPCOHANBHYIO (B TOM YHUCIIE
MaTepuajIbHyl0) OTBETCTBEHHOCTb 3a  NpPSIMOW  JEUCTBUTENbHBIA  yIHIEpO,
MPUYMHEHHBIA YUPEKICHUIO B PE3yJIbTaTe HAPYILIECHUS UMU NpaBuI B oTHOLIEHUU b
(ct. 238 TpynoBoro koaekca P®D) 3a HempaBOMEpHBIH AOCTYN K KOMITbIOTEPHOMN
uHpOpMalluK, CO3JlaHUE, HCIIONb30BAHUE WJIM PACIpPOCTPAHEHUE BPEIOHOCHBIX
Iporpamm, a TaKKe HapylLIeHHE ITpaBuil KCILTyarauuu OBM, ciencTBuemM KOTOPBIX
SABWJIOCH HapyuieHue padotsl OBM (aBTOMaTU3MpPOBAHHON CHUCTEMBI O0OpPaOOTKH
UHpOpMAINK), YHUUYTOXKECHHE, OJNOKMpPOBAaHWE WM MOAU(DUKAIUS 3allUIlaeMOon
uH(pOpMaUHU, COTPYIHUKHN Y UpEKICHUS HECYT OTBETCTBEHHOCTh B COOTBETCTBUU CO
cratbsiMu 272, 273 u 274 YronoBHoro kojiekca Poccuiickoit deneparun.

10. KoHTpoJib U mepecMoTp

O6mwmit  koHTponb  coctostHuss Wb VYupexnenus — ocyiecTBisiercs
pYKOBOAMTENEM YUpexaeHus. TeKylUid KOHTPOJIb COONIOACHUS HACTOSIICH
[TomuTUKM OCYIIECTBISET OTBETCTBEHHBIM JIMIIOM HA3HAYEHHOTO IIPUKA30M
TUpeKTopa 3a obOecreueHne HHPOPMAMOHHONW O€30MacCHOCTH W  YIpaBJICHMUS,
(aIMUHUCTPUPOBAHUE) CUCTEMBI 3aIIUTHI HHPOPMAITUU HHHOPMAIITMOHHONU CUCTEMBI.
OTBeTCTBEHHBIM 3a obecnieueHre HWHGPOPMALMOHHONW O€30MaCHOCTH, €XKETO/IHO
MEpPECMATPUBACT TOJOKEHHUSI HACTOSIIEH TMOMUTUKUA. VMI3MEHEHUs W JTONOIHEHUS
BHOCSATCA MO HWHUIMATHBE OTBETCTBEHHOTO 3a HH(OpMaIui0 0e30MacHOCTh B
YUPEKICHHUE U YTBEPKIAOTCS JUPEKTOPOM.
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